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M E M O R A N D U M 
 
 
TO: NFPA Technical Correlating Committee on Professional Qualifications 
 
FROM: Stacey Van Zandt 
 
DATE: November 16, 2012 
 
SUBJECT: NFPA 1031 ROC TCC Letter Ballot (A 2013) 
              
 
In accordance with the NFPA Regulations Governing Committee Projects, attached is the Letter 
Ballot on the Report on Comments (ROC) for the 2014 Edition of NFPA 1031.  
 
Since there were no TCC Notes only the Letter Ballot Authorizing the Release of the Report is 
attached.   
 
Negative votes are limited to subjects within the purview of the TCC. Opposition on a strictly 
technical basis is not sufficient grounds for substantiating a negative vote. If you do have 
correlation issues please identify and describe your concerns.  
 
Please complete and return your ballot as soon as possible but no later than Monday, December 
3, 2012.  As noted on the ballot form, please return the ballot to Stacey Van Zandt via e-mail to 
svanzandt@nfpa.org or via fax to 617-984-7056.  You may also mail your ballot to the attention 
of Stacey Van Zandt at NFPA, 1 Batterymarch Park, Quincy, MA 02169. 
 
The return of ballots is required by the Regulations Governing Committee Projects. 
 
Attachments:   ROC Ballot Form 
  Comments 
   



Report on Comments  –  June 2013 NFPA 1031
_______________________________________________________________________________________________
1031-1     Log #1  PQU-FIS

_______________________________________________________________________________________________
Ronald R. Farr, Underwriters Laboratories, Inc.

1031-5
Reconsider the original proposal and add a new chapter 4 on Company Level Inspector and

renumber the remaining.

The Company Level Inspector shall meet the job performance requirements defined in Sections 4.2
through 4.4. In addition, the Company Level Inspector shall meet the requirements of Section 4.2 of NFPA 472.

This duty involves the preparation of inspection reports, handling of complaints, and maintenance
of records, as well as maintenance of an open dialogue with the fire prevention staff, according to the following job
performance requirements.

Prepare inspection reports, given agency policy and procedures, and observations from an assigned field
inspection, so that the report is clear and concise and reflects the findings of the inspection in accordance with the
applicable codes and standards and the policies of the jurisdiction.

Applicable codes and standards adopted by the jurisdiction and policies of the jurisdiction.
The ability to conduct a field inspection, apply codes and standards, and communicate orally and

in writing.
Recognize the need for a permit, given a situation or condition, so that the need for permits are communicated

to the building owner and fire prevention staff.
Permit policies of the jurisdiction and the rationale for the permit.

The ability to communicate orally and in writing.
Investigate basic complaints, given a reported situation or condition, so that complaint information is recorded,

the findings are forwarded to the fire prevention staff, and the complaint is resolved.
Applicable policies of the jurisdiction.

The ability to apply basic fire prevention principles, communicate orally and in writing, recognize
problems, forward to appropriate fire prevention personnel when needed, and resolve complaints.

Identify basic fire and life safety hazards, given a fire protection, fire prevention, or life safety issue, so that the
applicable action is taken per department policy.

General fire and life safety hazards. Applicable policies of the jurisdiction.
The ability to apply policies.
This duty involves fire and life safety inspections of existing structures and properties for basic

fire and life safety hazards, according to the following job performance requirements.
Identify the basic fire and life safety hazards of an occupancy.

Basic fire and life safety hazards by occupancy type, Occupancy classification types;
operational features; and fire hazards presented by various occupancies.

The ability to make observations and correct basic violations, forward observations and hazards
to the fire prevention staff.

Inspect means of egress elements, given observations made during a field inspection of an existing building, so
that means of egress elements are maintained free of obstructions, easily operated, not locked and deficiencies are
identified, documented, and reported in accordance with the applicable policies of the jurisdiction.

Applicable knowledge related to means of egress elements, maintenance requirements of
egress elements.

The ability to observe and recognize problems, make basic decisions related to means of egress.
Determine the operational readiness of existing fixed fire suppression systems, given field observations, so that

the systems are in an operational state and deficiencies are identified, documented, and reported in accordance with the
policies of the jurisdiction.

A basic understanding of the components and operation of fixed fire suppression systems.
The ability to observe, recognize problems, and report problems.

Determine the operational readiness of existing fire detection and alarm systems, given field observations, so
that the systems are in an operational state, and deficiencies are identified, documented, and reported in accordance
with the policies of the jurisdiction.

A basic understanding of the components and operation of fire detection and alarm systems
and devices.

1Printed on  11/16/2012



Report on Comments  –  June 2013 NFPA 1031
The ability to observe, recognize problems, and report problems.

Determine the operational readiness of existing portable fire extinguishers, given field observations, so that the
equipment is in an operational state, and deficiencies are identified, documented, and reported in accordance with the
policies of the jurisdiction.

A basic understanding of portable fire extinguishers, including their components.
The ability to observe, recognize problems, and report problems.

Recognize hazardous conditions involving equipment, processes, and operations, given field observations, so
that the equipment, processes, or operations are conducted, maintained and in accordance with the applicable policies
of the jurisdiction.

Practices and techniques of code compliance inspections, fire behavior, fire prevention
practices, ignition sources, safe housekeeping practices, and classification of hazardous materials.

The ability to observe, communicate, apply codes and standards, recognize problems, and make
decisions.

Inspect emergency access for an existing site, given field observations, so that the required access for
emergency responders  is maintained and deficiencies are identified, documented, and corrected in accordance with the
applicable policies of the jurisdiction.

Policies of the jurisdiction, and the emergency access and accessibility requirements.
The ability to identify the emergency access requirements observe, and report deficiencies per

the policies of the jurisdiction.
Verify code compliance for incidental storage, handling, and use of hazardous materials, given field

observations, so that applicable deficiencies are identified, documented, and reported in accordance with the applicable
policies of the jurisdiction.

Classification, properties, labeling, transportation, storage, handling, and use of hazardous
materials.

The ability to observe, communicate, apply policies, recognize problems, and make decisions.
Recognize a hazardous fire growth potential in a building or space, given field observations, so that the

hazardous conditions are identified, documented, and reported in accordance with the policies of the jurisdiction.
Basic fire behavior; flame spread and smoke development ratings of contents, interior

finishes, building construction elements, decorations, decorative materials, and furnishings; and safe housekeeping
practices.

The ability to observe, communicate, apply codes and standards, recognize hazardous
conditions, and make decisions.

There are no plan review job performance requirements for Company Level Inspector.
The committee stated that the current Fire Inspector Level I is the level to use for a company level

inspector. Having been involved with Fire Inspector I certification; the requirements of this level are way too complex for
the average fire fighter performing basic fire inspection duties. The basic company level inspector is looking at basic fire
safety concerns they should not interpreting codes and standards and other higher level skills within fire inspector I level
as currently worded. The current fire inspector I training program takes a minimum of 40 hours for the class alone and
then they need to take a four hour exam. This is way to labor intensive for a front line fire fighter. Recertification is also
required with most programs. Nowhere, except the annex, is the title or reference to fire fighters who are normally
assigned to fire suppression or other individuals whose primary job responsibilities are not fire inspection. In as much as
a company level inspector is a common term and applied it needs to be recognized within 1031.  If it is truly the intent of
the committee that a Fire inspector I also be a company level inspector then the title of Chapter 4 should be Company
Level Inspector/Fire Inspector I.

The TC would like to consider the comment further. Changes to the text proposed by TC to the
point the TC would have to restudy the text of the report or other affected parts of the document and proposes
something that cannot be handled properly within the timeframe established for processing the  report.

Affirmative: 17
5  Chung, Y.,  Hilton, L.,  Pilette, M.,  Salzman, S.,  Szmanda, M.

LACEY, B.:  Due to time frames and work that needs to be done for consolidation, I agree a hold is appropriate until a
task group can work on this item and develop a good proposal and write-up for the next cycle.
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_______________________________________________________________________________________________
1031-2     Log #2  PQU-FIS

_______________________________________________________________________________________________
Bill Galloway, Southern Regional Fire Code Development Committee

1031-5
Add the following Annex Text to 3.3.6:

A.3.3.6. Individuals at this level can include fire fighters who are normally assigned to fire suppression or other
individuals whose primary job responsibilities are not fire inspections. Fire inspections by fire firefighters are typically
referred to as “Company inspections.”

While a reference is provided in A.4.1, an additional reference in the definition to A.3.3.6 is an
appropriate pointer to clarify the issue as to the proper level that is appropriate for fire fighters performing company
inspections.

The TC would like to consider the comment further. Changes to the text proposed by TC to the
point the TC would have to restudy the text of the report or other affected parts of the document and proposes
something that cannot be handled properly within the timeframe established for processing the  report.

Affirmative: 17
5  Chung, Y.,  Hilton, L.,  Pilette, M.,  Salzman, S.,  Szmanda, M.

LACEY, B.:  See my Comment on Affirmative on Comment 1031-1 (Log #1).
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_______________________________________________________________________________________________
1031-3     Log #3  PQU-FIS

_______________________________________________________________________________________________
Bill Galloway, Southern Regional Fire Code Development Committee

1031-5
Establish a task group of NFPA 1031 to rewrite the sample job description contained in Annex C for

the next edition of NFPA 1031 rather than deleting the text.

A model sample job description is a very useful tool that a jurisdiction can utilize. It is relevant to the
core provisions of NFPA 1031 and applies the 1031 provisions into a practical field usage by state and local human
resource departments.

The Fire Inspector I is responsible for inspecting public, commercial, and residential structures
for compliance with applicable fire codes.

The Fire Inspector I is responsible for the following:
(1) Inspects public, commercial, and residential structures to ensure compliance with jurisdiction, state, and federal
fire codes and ordinances
(2) Conducts inspections of fire hazard complaints and underground storage tanks for compliance with jurisdiction,
state, and federal regulations
(3) Identifies corrective actions that must be made to bring properties into compliance with applicable fire codes,
laws, regulations, and standards
(4) Assists citizens and other agency personnel with code interpretations and information when requested,
prepares written documents, and maintains files
(5) Issues citations for fire code violations
(6) Provides court testimony regarding fire code violations

The incumbent determines if structures are in compliance with jurisdiction, state, and federal
fire codes and ordinances. The incumbent establishes performance measures for subordinates and evaluates employee
performance against those standards or measures.

The Fire Inspector I should have the following minimum qualifications:
(1) Position requires conducting fire safety programs and a working knowledge of methods of fire
prevention, fire protection systems, and building construction.
(2) Position requires effective oral and written communication skills. Must be able to make mathematical
calculations.
(3) Associate’s degree in Fire Science or equivalent.
(4) Driver’s license and inspector certification.
Any work-related experience resulting in acceptable proficiency levels in the minimum qualifications is an acceptable
substitute for the specified education and experience requirements listed in (3) and (4).

The Fire Inspector II is responsible for inspecting public, commercial, and residential structures
for compliance with applicable fire codes.

The Fire Inspector II is responsible for the following:
(1) Inspects and evaluates public, commercial, and residential structures to ensure compliance with jurisdiction,
state, and federal fire codes and ordinances and reviews plans for compliance with fire codes
(2) Conducts inspections of complex fire hazard complaints and underground storage tanks for compliance with
jurisdiction, state, and federal regulations
(3) Identifies corrective actions that must be made to bring properties into compliance with applicable fire codes,
laws, regulations, and standards and recommends modifications to jurisdiction’s fire codes
(4) Assists citizens and other agency personnel with code interpretations and information when requested,
prepares written documentation, creates forms and checklists addressing key inspection issues, and designs and
maintains filing system for division
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(5) Issues citations for fire code violations and provides court testimony regarding fire code violations
(6) Assists and instructs lower-level inspectors in code application, interpretation, and office procedures

The incumbent determines if structures are in compliance with jurisdiction, state, and federal
fire codes and ordinances. The incumbent establishes performance measures for subordinates and evaluates employee
performance against those standards or measures. He or she also recommends modifications in the policies and
procedures of the division.

The Fire Inspector II should have the following minimum qualifications:
(1) Position requires conducting fire safety programs and a working knowledge of methods of fire
prevention, fire protection systems, and building construction.
(2) Position requires effective oral and written communication skills. Must be able to make mathematical
calculations.
(3) Bachelor’s degree in Fire Protection, Fire Science, or equivalent.
(4) Four years of experience, including one year of lead responsibility in fire inspection and/or fire
prevention.
(5) Driver’s license and inspector certification.
Any work-related experience resulting in acceptable proficiency levels in the minimum qualifications is an acceptable
substitute for the specified education and experience requirements listed in (3) and (4).

The Fire Inspector III is responsible for the fire prevention and fire inspection activities of the
jurisdiction. The Fire Inspector III serves as a manager and directs all activities of the division and integrates the
jurisdiction’s goals into the day-to-day operation of the division.

The Fire Inspector III is responsible for the following:
(1) Directs the preparation and submittal of the division’s budget and allocates its resources in accordance with
policy to ensure maximum performance
(2) Serves as the division’s liaison with various jurisdiction, state, and federal government agencies, as well as
local organizations and groups
(3) Recommends and implements changes in division policy and operations to improve efficiency and
effectiveness and prepares and recommends updates in codes and standards for the jurisdiction
(4) Directly supervises all employees assigned to the division
(5) Indirectly coordinates through an established chain of command all fire department services, programs, and
activities relating to fire prevention
(6) Establishes realistic and obtainable goals for subordinates through a team process and ensures successful
obtainment of those goals through appropriate training and assigned accountability
(7) Serves as a highly visible representative of the fire department and the fire service to the jurisdiction at large
through involvement in various community organizations and events relating to fire prevention

The incumbent is required to make decisions relating to employee selection and appointment,
fire code development and interpretations, and divisional administrative matters.

The Fire Inspector III should have the following minimum qualifications:
(1) Position requires thorough knowledge of the principles, practices, and techniques of modern
suppression systems and fire prevention practices and must also possess the ability to apply this knowledge to fire
prevention laws and ordinances; principles of public administration with reference to code development, enforcement,
and personnel administration; and principles of jurisdiction budget preparation and finance.
(2) Position requires the ability to provide effective leadership and to plan and assign, directing the work of
subordinates; plan, initiate, and carry out long-term programs in the division and relate the division’s programs with other
jurisdictional programs, goals, and objectives; speak and deal tactfully and effectively with the people with whom he or
she comes in contact; fairly and effectively evaluate the performance of subordinates; communicate orally and in writing
to analyze the concepts necessary for accomplishment of required written and oral records and reports; and exhibit an
ability to positively represent the department and jurisdiction in the community at large.
(3) Minimum of a bachelor’s degree (master’s degree preferred) with concentration in Fire Science,
Public Administration, or related fields, supplemented by specialized training sufficient to meet the qualifications for
certification as a master fire inspector.
(4) Ten years’ experience as a full-time employee with a career department with a strong background
in fire prevention and code enforcement; must also have demonstrated technical competence in the areas of fire
suppression system design and development and code administration.
(5) Driver’s license and master inspector certification.
Any work-related experience resulting in acceptable proficiency levels in the minimum qualifications is an acceptable
substitute for the specified education and experience requirements listed in (3) and (4).
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Note that the statements in (1) through (5) are intended to describe the general nature and level of work being
performed and are not intended to be an exhaustive list of all responsibilities, duties, and skills that can be required.

The Plan Examiner I is responsible for examining building plans, fire protection system plans,
and specifications for compliance with applicable fire codes and laws.

The Plan Examiner I is responsible for the following:
(1) Responds to fire code, law, and life safety inquiries from citizens
(2) Reviews and evaluates routine building plans, site plans, and fire protection system plans in terms of fire code
and building code life safety criteria
(3) Receives and responds to requests for information and technical assistance from architects, engineers, and
developers on design criteria for various occupancies and industrial processes
(4) Attends meetings with architects, developers, and jurisdiction staff to discuss plan review requirements and
procedures
(5) Assists in preparation of variances and appeals before the Building Standards Commission

The incumbent evaluates and approves fire protection system plan submittals and makes
recommendations on alternate methods or materials when appropriate. The incumbent evaluates and makes
recommendations on requests for variance to the fire codes and local laws pertaining to fire safety.

The Plan Examiner I should have the following minimum qualifications:
(1) Position requires a working knowledge of fire and building codes and laws; basic knowledge of the
principles, techniques, and design of fixed fire suppression and detection systems; and the ability to read and interpret
plans and blueprints.
(2) Position requires effective oral and written communication skills.
(3) Associate’s degree (bachelor’s degree preferred) in Fire Protection Technology or related field.
(4) One year of experience in fire protection.
(5) Driver’s license, certification as an inspector within 12 months of hire date, and
certification in fire alarms and automatic sprinklers within 18 months of hire date.
Any work-related experience resulting in acceptable proficiency levels in the minimum qualifications is an acceptable
substitute for the specified education and experience requirements listed in (3) and (4).

The Plan Examiner II is responsible for examining building plans, fire protection system plans,
and specifications for compliance with applicable fire codes and laws.

The Plan Examiner II is responsible for the following:
(1) Responds to fire code, law, and life safety inquiries from citizens
(2) Reviews and evaluates routine and detailed building plans, site plans, and fire protection system plans in terms
of fire code and building code life safety criteria
(3) Receives and responds to requests for information and technical assistance from architects, engineers, and
developers on design criteria for various occupancies and industrial processes
(4) Attends meetings with architects, developers, and jurisdiction staff to discuss plan review requirements and
procedures
(5) Assists in preparation of variances and appeals before the Building Standards Commission and prepares and
authenticates the division’s documents
(6) Assists and instructs lower-level plan reviewers in code application, interpretation, and office procedures

The incumbent evaluates and approves fire protection system plan submittals and makes
recommendations on alternate methods or materials when appropriate. The incumbent evaluates and makes
recommendations on requests for variance to the fire codes and local laws pertaining to fire safety.

The Plan Examiner II should have the following minimum qualifications:
(1) Position requires a working knowledge of fire and building codes and laws; basic knowledge of the
principles, techniques, and design of fixed fire suppression and detection systems; the ability to read and interpret plans
and blueprints; and the ability to establish performance measures for subordinates and evaluate employee performance
against those standards or measures.
(2) Position requires effective oral and written communication skills.
(3) Associate’s degree (bachelor’s degree preferred) in Fire Protection Technology or related field.
(4) One year of experience in fire protection.
(5) Driver’s license, certification as an inspector within 12 months of hire date, and
certification in fire alarms and automatic sprinklers within 18 months of hire date.
Any work-related experience resulting in acceptable proficiency levels in the minimum qualifications is an acceptable
substitute for the specified education and experience requirements listed in (3) and (4).
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Note that the statements in (1) through (5) are intended to describe the general nature and level of work being
performed and are not intended to be an exhaustive list of all responsibilities, duties, and skills that can be required.

Affirmative: 17
5  Chung, Y.,  Hilton, L.,  Pilette, M.,  Salzman, S.,  Szmanda, M.
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