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Information on NFPA Codes and Standards Development

I. Applicable Regulations. The primary rules governing the processing of NFPA documents (codes, standards, recommended practices, 
and guides) are the NFPA Regulations Governing Committee Projects (Regs). Other applicable rules include NFPA Bylaws, NFPA 
Technical Meeting Convention Rules, NFPA Guide for the Conduct of Participants in the NFPA Standards Development Process, and 
the NFPA Regulations Governing Petitions to the Board of Directors from Decisions of the Standards Council. Most of these rules and 
regulations are contained in the NFPA Directory. For copies of the Directory, contact Codes and Standards Administration at NFPA 
Headquarters; all these documents are also available on the NFPA website at “www.nfpa.org.” 

The following is general information on the NFPA process. All participants, however, should refer to the actual rules and regulations for a 
full understanding of this process and for the criteria that govern participation. 

II. Technical Committee Report. The Technical Committee Report is defined as “the Report of the Technical Committee and Technical 
Correlating Committee (if any) on a document. A Technical Committee Report consists of the Report on Proposals (ROP), as modified by 
the Report on Comments (ROC), published by the Association.” 

III. Step 1: Report on Proposals (ROP). The ROP is defined as “a report to the Association on the actions taken by Technical Committees 
and/or Technical Correlating Committees, accompanied by a ballot statement and one or more proposals on text for a new document or 
to amend an existing document.” Any objection to an action in the ROP must be raised through the filing of an appropriate Comment for 
consideration in the ROC or the objection will be considered resolved. 

IV. Step 2: Report on Comments (ROC). The ROC is defined as “a report to the Association on the actions taken by Technical Committees 
and/or Technical Correlating Committees accompanied by a ballot statement and one or more comments resulting from public review of 
the Report on Proposals (ROP).” The ROP and the ROC together constitute the Technical Committee Report. Any outstanding objection 
following the ROC must be raised through an appropriate Amending Motion at the Association Technical Meeting or the objection will be 
considered resolved. 

V. Step 3a: Action at Association Technical Meeting. Following the publication of the ROC, there is a period during which those wishing 
to make proper Amending Motions on the Technical Committee Reports must signal their intention by submitting a Notice of Intent to 
Make a Motion. Documents that receive notice of proper Amending Motions (Certified Amending Motions) will be presented for action at 
the annual June Association Technical Meeting. At the meeting, the NFPA membership can consider and act on these Certified Amending 
Motions as well as Follow-up Amending Motions, that is, motions that become necessary as a result of a previous successful Amending 
Motion. (See 4.6.2 through 4.6.9 of Regs for a summary of the available Amending Motions and who may make them.) Any outstanding 
objection following action at an Association Technical Meeting (and any further Technical Committee consideration following successful 
Amending Motions, see Regs at 4.7) must be raised through an appeal to the Standards Council or it will be considered to be resolved. 

VI. Step 3b: Documents Forwarded Directly to the Council. Where no Notice of Intent to Make a Motion (NITMAM) is received and 
certified in accordance with the Technical Meeting Convention Rules, the document is forwarded directly to the Standards Council for 
action on issuance. Objections are deemed to be resolved for these documents. 

VII. Step 4a: Council Appeals. Anyone can appeal to the Standards Council concerning procedural or substantive matters related to the 
development, content, or issuance of any document of the Association or on matters within the purview of the authority of the Council, as 
established by the Bylaws and as determined by the Board of Directors. Such appeals must be in written form and filed with the Secretary 
of the Standards Council (see 1.6 of Regs). Time constraints for filing an appeal must be in accordance with 1.6.2 of the Regs. Objections 
are deemed to be resolved if not pursued at this level. 

VIII. Step 4b: Document Issuance. The Standards Council is the issuer of all documents (see Article 8 of Bylaws). The Council acts on 
the issuance of a document presented for action at an Association Technical Meeting within 75 days from the date of the recommendation 
from the Association Technical Meeting, unless this period is extended by the Council (see 4.8 of Regs). For documents forwarded directly 
to the Standards Council, the Council acts on the issuance of the document at its next scheduled meeting, or at such other meeting as the 
Council may determine (see 4.5.6 and 4.8 of Regs). 

IX. Petitions to the Board of Directors. The Standards Council has been delegated the responsibility for the administration of the codes 
and standards development process and the issuance of documents. However, where extraordinary circumstances requiring the intervention 
of the Board of Directors exist, the Board of Directors may take any action necessary to fulfill its obligations to preserve the integrity of the 
codes and standards development process and to protect the interests of the Association. The rules for petitioning the Board of Directors 
can be found in the Regulations Governing Petitions to the Board of Directors from Decisions of the Standards Council and in 1.7 of the 
Regs. 

X. For More Information. The program for the Association Technical Meeting (as well as the NFPA website as information becomes 
available) should be consulted for the date on which each report scheduled for consideration at the meeting will be presented. For copies 
of the ROP and ROC as well as more information on NFPA rules and for up-to-date information on schedules and deadlines for processing 
NFPA documents, check the NFPA website (www.nfpa.org) or contact NFPA Codes & Standards Administration at (617) 984-7246. 



i 

2011 Fall Revision Cycle ROP Contents 

 

by NFPA Numerical Designation 

 

Note: Documents appear in numerical order. 

 

 

 

 

  NFPA No.   Type Action         Title Page No. 

 

 

59A P Standard for the Production, Storage, and Handling of Liquefied Natural Gas (LNG) .............................. 59A-1 
 
75 P Standard for the Protection of Information Technology Equipment .............................................................. 75-1 
  (To be retitled as Standard for the Fire Protection of Information Technology Equipment) 
 
76 P Standard for the Fire Protection of Telecommunications Facilities ............................................................... 76-1 
 
115 P Standard for Laser Fire Protection ................................................................................................................ 115-1 
 
150 P Standard on Fire and Life Safety in Animal Housing Facilities .................................................................. 150-1 
 
170 P Standard for Fire Safety and Emergency Symbols ....................................................................................... 170-1 
 
252 P Standard Methods of Fire Tests of Door Assemblies .................................................................................. .252-1 
 
257 P Standard on Fire Test for Window and Glass Block Assemblies ............................................................... .257-1 
 
268 P Standard Test Method for Determining Ignitibility of Exterior Wall Assemblies Using a Radiant Heat 
  Energy Source .............................................................................................................................................. .268-1 
 
269 P Standard Test Method for Developing Toxic Potency Data for Use in Fire Hazard Modeling ................. .269-1 
 
271 P Standard Method of Test for Heat and Visible Smoke Release Rates for Materials and Products Using an 

Oxygen Consumption Calorimeter .............................................................................................................. .271-1 
 
275 P Standard Method of Fire Tests for the Evaluation of Thermal Barriers Used Over 
  Foam Plastic Insulation ................................................................................................................................ .275-1 
  (To be retitled as Standard Method of Fire Tests for the Evaluation of Thermal Barriers) 
 
287 P Standard Test Methods for Measurement of Flammability of Materials in Cleanrooms Using a Fire 
  Propagation Apparatus (FPA) ...................................................................................................................... .287-1 
 
288 P Standard Methods of Fire Tests of Floor Fire Door Assemblies Installed Horizontally 
  in Fire Resistance–Rated Floor Systems ..................................................................................................... .288-1 
  (To be retitled as Standard Methods of Fire Tests for Horizontal Fire Door Assemblies Installed in Fire 

Resistance–Rated Horizontal Assemblies) 
 
385 P Standard for Tank Vehicles for Flammable and Combustible Liquids ....................................................... .385-1 
 
497 P Recommended Practice for the Classification of Flammable Liquids, Gases, or Vapors and of Hazardous 

(Classified) Locations for Electrical Installations in Chemical Process Areas ............................................ 497-1 
 
499 C Recommended Practice for the Classification of Combustible Dusts and of Hazardous (Classified) 
  Locations for Electrical Installations in Chemical Process Areas ................................................................ 499-1 
 
550 P Guide to the Fire Safety Concepts Tree ........................................................................................................ 550-1 
 
557 N Standard for Determination of Fire Load for Use in Structural Fire Protection Design .............................. 557-1 
 
560 W Standard for the Storage, Handling, and Use of Ethylene Oxide for Sterilization and Fumigation ............ 560-1 
 
655 P Standard for Prevention of Sulfur Fires and Explosions .............................................................................. 655-1 
 
1005 W Standard for Professional Qualifications for Marine Fire Fighting for Land-Based Fire Fighters ............ 1005-1 
 
1037 P Standard for Professional Qualifications for Fire Marshal ......................................................................... 1037-1 
 
1041 P Standard for Fire Service Instructor Professional Qualifications ............................................................... 1041-1 
 
1051 P Standard for Wildland Fire Fighter Professional Qualifications ................................................................ 1051-1 
 
1061 P Standard for Professional Qualifications for Public Safety Telecommunicator ........................................ 1061-1 
  (To be retitled as Standard for Professional Qualifications for Public Safety Telecommunications Personnel) 
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1401 P Recommended Practice for Fire Service Training Reports and Records ................................................... 1401-1 
 
1402 P Guide to Building Fire Service Training Centers ....................................................................................... 1402-1 
 
1403 C Standard on Live Fire Training Evolutions ................................................................................................ 1403-1 
 
1906 C Standard for Wildland Fire Apparatus ........................................................................................................ 1906-1 
 
1911 P Standard for the Inspection, Maintenance, Testing, and Retirement of In-Service Automotive Fire 
  Apparatus ..................................................................................................................................................... 1911-1 
 
1951 P Standard on Protective Ensembles for Technical Rescue Incidents ........................................................... 1951-1 
 
1961 P Standard on Fire Hose ................................................................................................................................. 1961-1 
 
1971 P Standard on Protective Ensembles for Structural Fire Fighting and Proximity Fire Fighting ................... 1971-1 
 
1983 P Standard on Life Safety Rope and Equipment for Emergency Services .................................................... 1983-1 
 
1991 P Standard on Vapor-Protective Ensembles for Hazardous Materials Emergencies  ................................... 1991-1 
  (To be retitled as Standard on Vapor-Protective Ensembles for Hazardous Materials Emergencies and CBRN 

Terrorism Incidents) 
 
1992 P Standard on Liquid Splash-Protective Ensembles and Clothing for Hazardous Materials 
  Emergencies ................................................................................................................................................ 1992-1 
 
1994 P Standard on Protective Ensembles for First Responders to CBRN Terrorism Incidents ........................... 1994-1 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

TYPES OF ACTION 
 

P  Partial Revision C  Complete Revision N  New Document R  Reconfirmation W  Withdrawal 
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Animal Housing Facilities   
    150 Standard on Fire and Life Safety in Animal Housing Facilities P 150-1 
   
Electrical Equipment in Chemical Atmosphere   
     497 Recommended Practice for the Classification of Flammable Liquids, Gases, or Vapors and of 

Hazardous (Classified) Locations for Electrical Installations in Chemical Process Areas 
P 497-1 

     499 Recommended Practice for the Classification of Combustible Dusts and of Hazardous (Classified) 
Locations for Electrical Installations in Chemical Process Areas 

C 499-1 

   
 Electronic Computer Systems   
     75 Standard for the Protection of Information Technology Equipment P 75-1 
   
Fire and Emergency Services Protective Clothing and Equipment 
  Hazardous Materials Protective Clothing and Equipment 

  

    1991 Standard on Vapor-Protective Ensembles for Hazardous Materials Emergencies P 1991-1 
    1992 Standard on Liquid Splash-Protective Ensembles and Clothing for Hazardous Materials 

Emergencies 
P 1992-1 

    1994 Standard on Protective Ensembles for First Responders to CBRN Terrorism Incidents P 1994-1 
   
  Special Operations Protective Clothing and Equipment   
    1951 Standard on Protective Ensembles for Technical Rescue Incidents P 1951-1 
    1983 Standard on Life Safety Rope and Equipment for Emergency Services P 1983-1 
   
  Structural and Proximity Fire Fighting Protective Clothing and Equipment   
    1971 Standard on Protective Ensembles for Structural Fire Fighting and Proximity Fire Fighting P 1971-1 
   
Fire Department Apparatus   
    1906 Standard for Wildland Fire Apparatus C 1906-1 
    1911 Standard for the Inspection, Maintenance, Testing, and Retirement of In-Service Automotive Fire 

Apparatus 
P 1911-1 

   
Fire Hose   
    1961 Standard on Fire Hose P 1961-1 
   
Fire Risk Assessment Methods   
    550 Guide to the Fire Safety Concepts Tree P 550-1 
   
Fire Safety and Emergency Symbols   
    170 Standard for Fire Safety and Emergency Symbols P 170-1 
   
Fire Service Training   
    1401 Recommended Practice for Fire Service Training Reports and Records P 1401-1 
    1402 Guide to Building Fire Service Training Centers P 1402-1 
    1403 Standard on Live Fire Training Evolutions C 1403-1 
   
Fire Tests   
    252 Standard Methods of Fire Tests of Door Assemblies P 252-1 
    257 Standard on Fire Test for Window and Glass Block Assemblies P 257-1 
    268 Standard Test Method for Determining Ignitibility of Exterior Wall Assemblies Using a Radiant 

Heat Energy Source 
P 268-1 

    269 Standard Test Method for Developing Toxic Potency Data for Use in Fire Hazard Modeling P 269-1 
    271 Standard Method of Test for Heat and Visible Smoke Release Rates for Materials and Products 

Using an Oxygen Consumption Calorimeter 
P 271-1 

    275 Standard Method of Fire Tests for the Evaluation of Thermal Barriers Used Over Foam Plastic 
Insulation 

P 275-1 

    287 Standard Test Methods for Measurement of Flammability of Materials in Cleanrooms Using a Fire 
Propagation Apparatus (FPA) 

P 287-1 

    288 Standard Methods of Fire Tests of Floor Fire Door Assemblies Installed Horizontally in Fire 
Resistance–Rated Floor Systems 

P 288-1 

   
Handling and Conveying of Dusts, Vapors, and Gases   
     655 Standard for Prevention of Sulfur Fires and Explosions P 655-1 
   
Hazard and Risk of Contents and Furnishings   
     557 Standard for Determination of Fire Load for Use in Structural Fire Protection Design N 557-1 



iv 

   
Industrial and Medical Gases   
     560 Standard for the Storage, Handling, and Use of Ethylene Oxide for Sterilization and Fumigation W 560-1 
   
Laser Fire Protection   
    115 Standard for Laser Fire Protection P 115-1 
   
Liquefied Natural Gas   
    59A   Standard for the Production, Storage, and Handling of Liquefied Natural Gas (LNG) P 59A-1 
   
Professional Qualifications 
  Fire Fighter Professional Qualifications 

  

    1005 Standard for Professional Qualifications for Marine Fire Fighting for Land-Based Fire Fighters W 1005-1 
   
  Fire Marshal Professional Qualifications   
    1037 Standard for Professional Qualifications for Fire Marshal P 1037-1 
   
  Fire Service Instructor Professional Qualifications   
    1041 Standard for Fire Service Instructor Professional Qualifications P 1041-1 
   
  Public Safety Telecommunicator Professional Qualifications   
    1061 Standard for Professional Qualifications for Public Safety Telecommunications P 1061-1 
   
  Wildfire Suppression Professional Qualifications   
    1051 Standard for Wildland Fire Fighter Professional Qualifications P 1051-1 
   
Telecommunications   
    76 Standard for the Fire Protection of Telecommunications Facilities P 76-1 
   
Transportation of Flammable Liquids   
    385 Standard for Tank Vehicles for Flammable and Combustible Liquids P 385-1 
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COMMITTEE MEMBER CLASSIFICATIONS
1,2,3,4 

 

  The following classifications apply to Committee members and represent their principal interest in the activity of the 

Committee. 

 

1. M Manufacturer: A representative of a maker or marketer of a product, assembly, or system, or portion thereof, 

that is affected by the standard. 

 

2. U User: A representative of an entity that is subject to the provisions of the standard or that voluntarily uses the 

standard. 

 

3. IM Installer/Maintainer: A representative of an entity that is in the business of installing or maintaining a product, 

assembly, or system affected by the standard. 

 

4. L Labor: A labor representative or employee concerned with safety in the workplace. 

 

5. RT Applied Research/Testing Laboratory: A representative of an independent testing laboratory or independent 

applied research organization that promulgates and/or enforces standards. 

 

6. E Enforcing Authority: A representative of an agency or an organization that promulgates and/or enforces 

standards. 

 

7. I Insurance: A representative of an insurance company, broker, agent, bureau, or inspection agency. 

 

8. C Consumer: A person who is or represents the ultimate purchaser of a product, system, or service affected by the 

standard, but who is not included in (2). 

 

9. SE Special Expert: A person not representing (1) through (8) and who has special expertise in the scope of the 

standard or portion thereof. 

 

NOTE 1: “Standard” connotes code, standard, recommended practice, or guide. 

 

NOTE 2: A representative includes an employee. 

 

NOTE 3: While these classifications will be used by the Standards Council to achieve a balance for Technical Committees, 

the Standards Council may determine that new classifications of member or unique interests need representation in order to 

foster the best possible Committee deliberations on any project. In this connection, the Standards Council may make such 

appointments as it deems appropriate in the public interest, such as the classification of “Utilities” in the National Electrical 

Code Committee. 

 

NOTE 4: Representatives of subsidiaries of any group are generally considered to have the same classification as the parent 

organization. 

 



 FORM FOR COMMENT ON NFPA REPORT ON PROPOSALS 
2011 FALL REVISION CYCLE 

FINAL DATE FOR RECEIPT OF COMMENTS:  5:00 pm EST, MARCH 4, 2011 

For further information on the standards-making process, please contact the Codes 
and Standards Administration at 617-984-7249 or visit www.nfpa.org/codes. 

For technical assistance, please call NFPA at 1-800-344-3555. 

 FOR OFFICE USE ONLY 

Log #:       

Date Rec’d:       
 

Please indicate in which format you wish to receive your ROP/ROC   electronic   paper   download 
(Note: If choosing the download option, you must view the ROP/ROC from our website; no copy will be sent to you.) 

Date 8/1/20XX Name John B. Smith Tel. No. 253-555-1234 

Company   Email  

Street Address 9 Seattle St. City Tacoma State WA Zip 98402 

***If you wish to receive a hard copy, a street address MUST be provided. Deliveries cannot be made to PO boxes.  

Please indicate organization represented (if any) Fire Marshals Assn. of North America 

1. (a) NFPA Document Title National Fire Alarm Code NFPA No. & Year NFPA 72, 20XX ed. 

    (b) Section/Paragraph 4.4.1.1 

2. Comment on Proposal No. (from ROP):  72-7 

3. Comment Recommends (check one):  new text  revised text  deleted text 

4. Comment (include proposed new or revised wording, or identification of wording to be deleted): [Note: Proposed text should 
be in legislative format; i.e., use underscore to denote wording to be inserted (inserted wording) and strike-through to denote wording to 
be deleted (deleted wording).] 

Delete exception. 

5. Statement of Problem and Substantiation for Comment: (Note: State the problem that would be resolved by your 
recommendation; give the specific reason for your Comment, including copies of tests, research papers, fire experience, etc. If more 
than 200 words, it may be abstracted for publication.)  

A properly installed and maintained system should be free of ground faults.  The occurrence of one or more ground faults should be 
required to cause a ‘trouble’ signal because it indicates a condition that could contribute to future malfunction of the system.  Ground 
fault protection has been widely available on these systems for years and its cost is negligible.  Requiring it on all systems will 
promote better installations, maintenance and reliability. 

  6.  Copyright Assignment 

(a)   I am the author of the text or other material (such as illustrations, graphs) proposed in the Comment. 

(b)   Some or all of the text or other material proposed in this Comment was not authored by me.  Its source is as 
follows: (please identify which material and provide complete information on its source) 

      
 
I hereby grant and assign to the NFPA all and full rights in copyright in this Comment and understand that I acquire no rights in any publication of NFPA 
in which this Comment in this or another similar or analogous form is used. Except to the extent that I do not have authority to make an assignment in 
materials that I have identified in (b) above, I hereby warrant that I am the author of this Comment and that I have full power and authority to enter into 
this assignment. 

Signature (Required)   
 

PLEASE USE SEPARATE FORM FOR EACH COMMENT 
 

Mail to: Secretary, Standards Council ∙ National Fire Protection Association 
1 Batterymarch Park ∙ Quincy, MA 02169-7471 OR 

Fax to: (617) 770-3500  OR  Email to: proposals_comments@nfpa.org 
11/24/2010 

mailto:proposals_comments@nfpa.org
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6.  Copyright Assignment 

(a)   I am the author of the text or other material (such as illustrations, graphs) proposed in the Comment. 

(b)   Some or all of the text or other material proposed in this Comment was not authored by me.  Its source is as 
follows: (please identify which material and provide complete information on its source) 

      
 
I hereby grant and assign to the NFPA all and full rights in copyright in this Comment and understand that I acquire no rights in any publication of NFPA 
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materials that I have identified in (b) above, I hereby warrant that I am the author of this Comment and that I have full power and authority to enter into 
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Sequence of Events Leading to Issuance of an NFPA Committee Document  

Step 1   Call for Proposals 

▼            Proposed new document or new edition of an existing document is entered into one of two yearly revision 
cycles, and a Call for Proposals is published.  

Step 2    Report on Proposals (ROP) 

▼            Committee meets to act on Proposals, to develop its own Proposals, and to prepare its Report.  

▼            Committee votes by written ballot on Proposals. If two-thirds approve, Report goes forward. Lacking two-
thirds approval, Report returns to Committee.  

▼            Report on Proposals (ROP) is published for public review and comment.  

Step 3    Report on Comments (ROC) 

▼            Committee meets to act on Public Comments to develop its own Comments, and to prepare its report.  

▼            Committee votes by written ballot on Comments. If two-thirds approve, Report goes forward. Lacking two-
thirds approval, Report returns to Committee.  

▼            Report on Comments (ROC) is published for public review.  

Step 4    Association Technical Meeting 

▼            “Notices of intent to make a motion” are filed, are reviewed, and valid motions are certified for presentation 
at the Association Technical Meeting. (“Consent Documents” that have no certified motions bypass the Association 
Technical Meeting and proceed to the Standards Council for issuance.)  

▼            NFPA membership meets each June at the Association Technical Meeting and acts on Technical 
Committee Reports (ROP and ROC) for documents with “certified amending motions.”  

▼            Committee(s) vote on any amendments to Report approved at NFPA Annual Membership Meeting.  

Step 5    Standards Council Issuance 

▼            Notification of intent to file an appeal to the Standards Council on Association action must be filed within 20 
days of the NFPA Annual Membership Meeting.  

▼            Standards Council decides, based on all evidence, whether or not to issue document or to take other 
action, including hearing any appeals.  

  

  

 



 

 

   

The Association Technical Meeting 

The process of public input and review does not end with the publication of the ROP and ROC. Following the 
completion of the Proposal and Comment periods, there is yet a further opportunity for debate and discussion through 
the Association Technical Meeting that takes place at the NFPA Annual Meeting.  

The Association Technical Meeting provides an opportunity for the final Technical Committee Report (i.e., the ROP 
and ROC) on each proposed new or revised code or standard to be presented to the NFPA membership for the 
debate and consideration of motions to amend the Report. The specific rules for the types of motions that can be 
made and who can make them are set forth in NFPA’s rules, which should always be consulted by those wishing to 
bring an issue before the membership at an Association Technical Meeting. The following presents some of the main 
features of how a Report is handled.  

The Filing of a Notice of Intent to Make a Motion. Before making an allowable motion at an Association Technical 
Meeting, the intended maker of the motion must file, in advance of the session, and within the published deadline, a 
Notice of Intent to Make a Motion. A Motions Committee appointed by the Standards Council then reviews all notices 
and certifies all amending motions that are proper. The Motions Committee can also, in consultation with the makers 
of the motions, clarify the intent of the motions and, in certain circumstances, combine motions that are dependent on 
each other together so that they can be made in one single motion. A Motions Committee report is then made 
available in advance of the meeting listing all certified motions. Only these Certified Amending Motions, together with 
certain allowable Follow-Up Motions (that is, motions that have become necessary as a result of previous successful 
amending motions) will be allowed at the Association Technical Meeting.  

Consent Documents. Often there are codes and standards up for consideration by the membership that will be 
noncontroversial and no proper Notices of Intent to Make a Motion will be filed. These “Consent Documents” will 
bypass the Association Technical Meeting and head straight to the Standards Council for issuance. The remaining 
documents are then forwarded to the Association Technical Meeting for consideration of the NFPA membership. 

What Amending Motions Are Allowed. The Technical Committee Reports contain many Proposals and Comments 
that the Technical Committee has rejected or revised in whole or in part. Actions of the Technical Committee 
published in the ROP may also eventually be rejected or revised by the Technical Committee during the development 
of its ROC. The motions allowed by NFPA rules provide the opportunity to propose amendments to the text of a 
proposed code or standard based on these published Proposals, Comments, and Committee actions. Thus, the list of 
allowable motions include motions to accept Proposals and Comments in whole or in part as submitted or as modified 
by a Technical Committee action. Motions are also available to reject an accepted Comment in whole or part. In 
addition, Motions can be made to return an entire Technical Committee Report or a portion of the Report to the 
Technical Committee for further study.  

The NFPA Annual Meeting, also known as the NFPA Conference & Expo, takes place in June of each year. A second 
Fall membership meeting was discontinued in 2004, so the NFPA Technical Committee Report Session now runs 
once each year at the Annual Meeting in June.  

Who Can Make Amending Motions. NFPA rules also define those authorized to make amending motions. In many 
cases, the maker of the motion is limited by NFPA rules to the original submitter of the Proposal or Comment or his or 
her duly authorized representative. In other cases, such as a Motion to Reject an accepted Comment, or to Return a 
Technical Committee Report or a portion of a Technical Committee Report for Further Study, anyone can make these 
motions. For a complete explanation, the NFPA Regs should be consulted.  

 

 



 
Action on Motions at the Association Technical Meeting. In order to actually make a Certified Amending Motion at 
the Association Technical Meeting, the maker of the motion must sign in at least an hour before the session begins. In 
this way a final list of motions can be set in advance of the session. At the session, each proposed document up for 
consideration is presented by a motion to adopt the Technical Committee Report on the document. Following each such 
motion, the presiding officer in charge of the session opens the floor to motions on the document from the final list of 
Certified Amending Motions followed by any permissible Follow-Up Motions. Debate and voting on each motion 
proceeds in accordance with NFPA rules. NFPA membership is not required in order to make or speak to a motion, but 
voting is limited to NFPA members who have joined at least 180 days prior to the Association Technical Meeting and 
have registered for the meeting. At the close of debate on each motion, voting takes place, and the motion requires a 
majority vote to carry. In order to amend a Technical Committee Report, successful amending motions must be 
confirmed by the responsible Technical Committee, which conducts a written ballot on all successful amending motions 
following the meeting and prior to the document being forwarded to the Standards Council for issuance.  

Standards Council Issuance 

One of the primary responsibilities of the NFPA Standards Council, as the overseer of the NFPA codes and standards 
development process, is to act as the official issuer of all NFPA codes and standards. When it convenes to issue NFPA 
documents, it also hears any appeals related to the document. Appeals are an important part of assuring that all NFPA 
rules have been followed and that due process and fairness have been upheld throughout the codes and standards 
development process. The Council considers appeals both in writing and through the conduct of hearings at which all 
interested parties can participate. It decides appeals based on the entire record of the process as well as all 
submissions on the appeal. After deciding all appeals related to a document before it, the Council, if appropriate, 
proceeds to issue the document as an official NFPA code or standard. Subject only to limited review by the NFPA 
Board of Directors, the decision of the Standards Council is final, and the new NFPA code or standard becomes 
effective twenty days after Standards Council issuance.  
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 Report of the Technical Committee on 

Fire Fighter

Professional Qualifications (PQU-FFQ)

F. Patrick Marlatt, Chair
Maryland Fire and Rescue Institute, MD  [SE]

C. Gordon Henderson, Secretary
City of Rome Fire Department, GA  [E]

 Rep. Georgia State Firefighter’s Association, Inc.

Michael M. Athey, Shepherdstown Fire Department, WV  [L] 
Adam C. Ballard, Fort McCoy Fire & Emergency Services, WI [L] 
Charles F. Brush, Florida Division of the State Fire Marshal, FL [SE] 
David L. Clifford, US Department of the Air Force, FL [E] 
J.T. Collier, City of Scottsdale Fire Department, AZ [L] 
Thomas W. Connell II, Advanced Response Concepts Corporation, MA [M] 
Collin J. DeWitt, Town of Gilbert Fire Department, AZ [U] 
Steven W. Edwards, Oklahoma State University, OK [SE] 
Alec Feldman, Fulcrum Consultants, Ireland [SE] 
  Rep. Organisation for Emergency Services Management 
Kenn Fontenot, LSU Fire & Emergency Training, LA [L] 
  Rep. National Volunteer Fire Council 
Gary Friedel, City of Jenks Fire Department, OK [U] 
Cheryl Horvath, Northwest Fire District, AZ [L] 
  Rep. International Association of Women in Fire & Emergency Services 
Kenneth W. Jones, Retired, Hyannis Fire Dept., MA [SE] 
Charles E. “Ed” Kirtley, Fire Service Training, OK  [M] 
  Rep. International Fire Service Training Association 
Keith A. Leonhard, US Navy-Mechanicsburg, PA [L] 
Irvin “Butch” Miller, Pflugerville Fire Department, TX [U] 
Henry Morse, Fire Service Testing Company, Inc., FL  [RT] 
Mickey Pophin, Texas Commission on Fire Protection, TX [E] 
Angel Rangel, Oklahoma State University, OK [SE] 
Christina Spoons, Westmont Fire Department, IL [L] 
Nickolus M. Thomas, WSLLC Fire & Emergency Services-Iraq, TN [U] 
Donald H. J. Turno, Savannah River Nuclear Solutions, LLC, SC [U] 
John T. Wade, Gulf States Engineering, Inc., MS [SE] 
Andrea A. Walter, Delmar Cengage Learning, VA [M] 
Micheal A. Whelan, Salamander Technologies, Inc., MI  [M] 
Dudley H. A. Wright II, Monroe Township Fire Department, OH [U] 
Michael L. Young, Volunteer Firemen’s Insurance Services, Inc., PA  [I] 

Alternates

Bob Allen, Oklahoma State University, OK [SE]
  (Alt. to Steven W. Edwards) 
Jeffery C. Cash, City of Cherryville Fire Department, NC  [L]
  (Alt. to Kenn Fontenot) 
David A. Love, Jr., Volunteer Firemen’s Insurance Services, Inc., PA  [I]
  (Alt. to Michael L. Young)
John C. Ogletree, US Department of the Air Force, FL [E]
  (Alt. to David L. Clifford) 
Peter M. Schecter, Advanced Response Concepts, FL [M]
  (Alt. to Thomas W. Connell II) 
Robert Singletary, City of Warner Robins Fire Department, GA [E]
  (Alt. to C. Gordon Henderson) 
Michael A. Wieder, Fire Protection ublications, OK  [M]
  (Alt. to Charles E. “Ed” Kirtley)

Nonvoting

Glenn A. Gaines, US Department of Homeland Security/USFA, VA [U] 

Committee Scope: This Committee shall have primary responsibility for 
documents on professional competence required of fire fighters. 

Report of the Committee on

Professional Qualifications

Technical Correlating Committee (PQU-AAC)

William E. Peterson, Chair
Plano, TX  [M]

Rep. International Fire Service Training Association

Stephen P. Austin, State Farm Insurance Companies, DE  [I]
  Rep. TC on Traffic Control Incident Management Pro Qual 
John Michael Brackin, Blackhawk Technical College, WI  [L]
  Rep. TC on Accreditation & Certification Pro Qual 
  (VL to Professional Qualifications System Management)
Richard W. Carlson, Okolona Fire Department, KY  [U]
  Rep. TC on Fire Inspector Pro Qual 
  (VL to Professional Qualifications System Management)
Jim A. Crawford, Consultant, WA  [SE]
  Rep. TC on Fire Marshal Pro Qual 
  (VL to Professional Qualifications System Management)
Douglas P. Forsman, Champaign Fire Department, IL [E] 
Ernest J. Grant, North Carolina Jaycee Burn Center, NC [U]
  Rep. TC on Public Fire Educator Pro Qual 
  (VL to Professional Qualifications System Management)
Edward M. Hawthorne, Shell Oil Company, TX  [U]
  Rep. TC on Industrial Fire Brigades Pro Qual 
  (VL to Professional Qualifications System Management)
Ronald L. Hopkins, Eastern Kentucky University, KY  [SE]
  Rep. TC on Fire Service Instructor Pro Qual 
Alan E. Joos, Louisiana State University, LA  [SE]
  Rep. North American Fire Training Directors 
Jacklyn Kilby-Richards, Town of Groton Emergency Dispatch, CT [U]
  Rep. TC on Public Safety Telecommunicator Pro Qual 
  (VL to Professional Qualifications System Management)
F. Patrick Marlatt, Maryland Fire and Rescue Institute, MD [SE]
  Rep. TC on Fire Fighter Pro Qual 
  (VL to Professional Qualifications System Management)
Michael S. Mayers, Hilton Head Island Fire & Rescue, SC  [U]
  Rep. TC on Rescue Technician Pro Qual 
  (VL to Professional Qualifications System Management)
Lawrence L. Preston, Maryland Fire and Rescue Institute, MD [E]
  Rep. TC on Fire Officer Pro Qual 
  (VL to Professional Qualifications System Management)
Willie G. Shelton, Virginia Department of Fire Programs, VA [E]
  Rep. National Board on Fire Service Professional Qualifications 
Philip C. Stittleburg, La Farge Fire Department, WI  [L]
  Rep. National Volunteer Fire Council 
Jim Stumpf, Organizational Quality Associates, ID  [SE]
  Rep. TC on Wildfire Suppression Pro Qual 
  (VL to Professional Qualifications System Management)
George A. Wendt, Travelers Insurance Company, NJ  [I]
  Rep. TC on Fire Investigator Pro Qual 
Michael A. Wieder, Fire Protection Publications, OK  [M]
  Rep. TC on Incident Management Pro Qual 
  (VL to Professional Qualifications System Management)
Stephen Wilde, Certified Fleet Services, Inc., IL  [U]
  Rep. TC on Emergency Vehicle Mechanic Technicians Pro Qual 
  (VL to Professional Qualifications System Management)

Alternates

Jeffery C. Cash, City of Cherryville Fire Department, NC  [L]
  (Alt. to Philip C. Stittleburg)
  Rep. National Volunteer Fire Council 
Frederick W. Piechota, Jr., National Board on Fire Service Professional 
Qualifications, MA [E]
  (Alt. to Willie G. Shelton)
  Rep. National Board on Fire Service Professional Qualifications 

Staff Liaison: Kendall Holland 

Committee Scope: This Committee shall have primary responsibility for the 
management of the NFPA Professional Qualifications Project and documents 
related to professional qualifications for fire service, public safety, and related 
personnel.
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 Report of the Technical Committee on 

Public Safety Telecommunicator 

Professional Qualifications (PQU-PST)

Jacklyn Kilby-Richards, Chair
Town of Groton Emergency Dispatch, CT  [U]

Carol W. Adams, Stafford County Sheriff’s Office, VA [SE]
  Rep. Association of Public-Safety Communications Officials International Inc. 
Charles M. Berdan, Alameda County Regional Emergency Communications 
Center, CA  [U]
Jeffery D. Carney, Hamilton County 9-1-1 ECD, TN [L] 
Albert Dornseif, III, Priority Dispatch Corporation, UT [M] 
Seth V. Phelps, Baldwin County Emergency Communication District, AL  [E]
  Rep. International Association of Fire Chiefs 
Kurt Weihs, Lakewood Fire Department, WA [L] 
Richard E. Vinciguerra, City of Malden Fire Department, NH [U]
  (Voting Alt. to IMSA Rep.)
  Rep. International Municipal Signal Association 

Staff Liaison: Kendall Holland 

 
Committee Scope: This Committee shall have primary responsibility for 
documents on the professional qualifications for public safety dispatchers. 

Report of the Technical Committee on
 

Wildfire Suppression

Professional Qualifications (PQU-WSP)

Jim Stumpf, Chair
Organizational Quality Associates, ID [SE]

Matthew C. Holm, South Metro Fire Rescue Authority, CO [L]
David K. Nelson, David K. Nelson Consultants, CA [SE]
William C. Teie, Deer Valley Press, CA  [M] 

Committee Scope: This Committee shall have primary responsibility for 
documents on professional qualifications for personnel engaged in wildland 
fire management. 

These lists represent the membership at the time the Committee was balloted 
on the text of this edition. Since that time, changes in the membership may have 
occurred. A key to classifications is found at the front of this book. 

Report of the Technical Committee on

Fire Marshal

Professional Qualifications (PQU-FMA)

Jim A. Crawford, Chair
Consultant, WA [U]

Rep. International Fire Marshals Association

David A. Boverman, New South Wales Rural Fire Service, Australia [U]
Adrian J. Cales, Public Service Enterprise Group, NJ [C]
Russell K. Chandler, Virginia Department of Fire Programs, VA [SE]
Tolga Durak, Virginia Polytechnic Institute, VA [SE]
Jerald E. Farley, American Promotional Events, Inc., WA [C]
Cynthia M. Gier, CMG Fire Protection Engineering, Inc., KS [SE]
Gordon W. Gilmour, Command Dynamics Ltd., United Kingdom [M]
William E. Koffel, Koffel Associates, Inc., MD [SE]
Robert A. Neale, US Department of Homeland Security, MD [C]
Robert A. Patterson, Vermont Department of Public Safety, VT [U] 
Larry D. Pigg, Knox Company, AZ [C]
Joseph W. Rolli, Stoneham Fire Department, MA [L]
Alan H. Sactor, University of Maryland, MD [U]
John M. Stofa, Cape Fire Control, Inc., MA [IM]
David V. Tomecek, Hughes Associates, Inc., CO [SE]
Donald H. J. Turno, Savannah River Nuclear Solutions, LLC, SC [C]
Daniel W. Uthe, Tucson Fire Department, AZ [U] 
 Rep. International Association of Fire Chiefs 

Alternates

David L. Boswell, Hughes Associates, Inc., CO [SE]
  (Alt. to David V. Tomecek)
Jared W. Moravec, Bainbridge Island Fire Department, WA [U]
  (Alt. to Jim A. Crawford)

Committee Scope: This committee shall have primary responsibility for 
documents on professional competence required of fire marshals. 

Report of the Technical Committee on

Fire Service Instructor

Professional Qualifications (PQU-FSI)

Ronald L. Hopkins, Chair,
Eastern Kentucky University, KY [SE]

Rep. International Society of Fire Service Instructors

Michael M. Athey, Shepherdstown Fire Department, WV [L] 
Harry R. Carter, Harry R. Carter, Ph.D., LLC, NJ [SE] 
Ronald G. Hassan, Maryland Fire and Rescue Institute, MD [SE] 
Jason M. Hoevelmann, Sullivan Fire Protection District, MO [U] 
Kenneth Hoover, Little Dixie Fire Protection District, MO [U] 
Charles E. “Ed” Kirtley, Fire Service Training, OK [SE] 
Gary L. Krichbaum, Prince George’s County Fire/EMS Department, MD [L] 
Cortez Lawrence, US Department of Homeland Security, MD [U] 
Randal E. Novak, Iowa Fire Service Training Bureau, IA [SE] 
Mark Pfeifer, Canpro Global, Canada [SE] 
Frederick W. Piechota, Jr., National Board on Fire Service Professional 
Qualifications, MA [E] 
William Robinson, Fire Protection Publications, OK [M] 
  Rep. International Fire Service Training Association 
Kelli J. Scarlett, Borough of Doylestown Assistant Fire Marshal, PA [U] 
Robert E. Shelton, City of Cincinnati Fire Department, OH [U] 
Jacob Waldschmidt, City of Kenosha Fire Department, WI [L] 

Alternates

Stacey A. Harter, US Department of the Air Force, FL [E]
  (Voting Alt. to USAF Rep.) 

Committee Scope: This Committee shall have primary responsibility for 
documents on professional competence required of fire service instructors. 
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Report II:  The Technical Committee proposes for adoption, amendments 
to NFPA 1037, Standard for Professional Qualifications for Fire Marshal, 
2007 edition. NFPA 1037-2007 is published in Volume 12 of the 2010 
National Fire Codes and in separate pamphlet form.

The report on NFPA 1037 has been submitted to letter ballot of the Technical 
Committee on Fire Fighter Professional Qualifications which consists of 18 
voting members. The results of the balloting, after circulation of any negative 
votes, can be found in the report.

This Report on Proposals has also been submitted to the Technical 
Correlating Committee on Professional Qualifications (TCC) in two 
parts. Part 1 is a letter ballot on the TCC Actions, if any; and Part 2 is an 
informational letter ballot on the Report as a whole. The TCC, which consists 
of 8 voting members, voted as follows:

Since there were no TCC Actions, there is no ballot on Part 1.
Part 2: 8 voted affirmatively.

Report III:  The Technical Committee proposes for adoption, a (complete 
revision or new document or amendments) to NFPA 1041, Standard for 
Fire Service Instructor Professional Qualifications, 2007 edition. NFPA 
1041-2007 is published in Volume 12 of the 2010 National Fire Codes and in 
separate pamphlet form.

The report on NFPA 1041 has been submitted to letter ballot of the Technical 
Committee on Fire Marshal Professional Qualifications, which consists 
of 17 voting members.  The results of the balloting, after circulation of any 
negative votes, can be found in the report.

This Report on Proposals has also been submitted to the Technical 
Correlating Committee on Professional Qualifications (TCC) in two 
parts. Part 1 is a letter ballot on the TCC Actions, if any; and Part 2 is an 
informational letter ballot on the Report as a whole. The TCC, which consists 
of 8 voting members, voted as follows:

Since there were no TCC Actions, there is no ballot on Part 1.
Part 2: 8 voted affirmatively.

Report IV:  The Technical Committee proposes for adoption, amendments 
to NFPA 1051, Standard for Wildland Fire Fighter Professional 
Qualifications, 2007 edition. NFPA 1051-2007 is published in Volume 12 of 
the 2010 National Fire Codes and in separate pamphlet form.

The report on NFPA 1051 has been submitted to letter ballot of the Technical 
Committee on Wildfire Suppression Professional Qualifications, which 
consists of 4 voting members.  The results of the balloting, after circulation of 
any negative votes, can be found in the report.

  This Report on Proposals has also been submitted to the Technical 
Correlating Committee on Professional Qualifications (TCC) in two 
parts. Part 1 is a letter ballot on the TCC Actions, if any; and Part 2 is an 
informational letter ballot on the Report as a whole. The TCC, which consists 
of 8 voting members, voted as follows:

Since there were no TCC Actions, there is no ballot on Part 1.
Part 2: 8 voted affirmatively.

Report V:  The Technical Committee proposes for adoption, amendments 
to NFPA 1061, Standard for Professional Qualifications for Public Safety 
Telecommunicator, 2007 edition. NFPA 1061-2007 is published in Volume 
12 of the 2010 National Fire Codes and in separate pamphlet form.

To be retitled as Standard for Professional Qualifications for Public Safety 
Telecommunications Personnel

The report on NFPA 1061 has been submitted to letter ballot of the 
Technical Committee on Public Safety Telecommunicator Professional 
Qualifications, which consists of 8 voting members. The results of the 
balloting, after circulation of any negative votes, can be found in the report.

  This Report on Proposals has also been submitted to the Technical 
Correlating Committee on Professional Qualifications (TCC) in two 
parts. Part 1 is a letter ballot on the TCC Actions, if any; and Part 2 is an 
informational letter ballot on the Report as a whole. The TCC, which consists 
of 8 voting members, voted as follows:

Since there were no TCC Actions, there is no ballot on Part 1.
Part 2: 8 voted affirmatively.

The Report of the Committee on Professional Qualifications is presenting 
five Reports for adoption, as follows:

The Reports were prepared by the:

  •   Technical Correlating Committee on Professional Qualifications 
(PQU-AAC)

  •   Technical Committee on Fire Fighter Professional Qualifications 
(PQU-FFQ)

  •   Technical Committee on Fire Marshal Professional 
Qualifications (PQU-FMA)

  •   Technical Committee on Fire Service Instructor Professional 
Qualifications (PQU-FSI)

  •   Technical Committee on Public Safety Telecommunicator 
Professional Qualifications (PQU-PST)

  •   Technical Committee on Wildfire Suppression Professional 
Qualifications (PQU-WSP)

Report I:  The Technical Committee proposes for adoption, a withdrawal 
to NFPA 1005, Standard for Professional Qualifications for Marine Fire 
Fighting for Land-Based Fire Fighters, 2007 edition. NFPA 1005-2007 
is published in Volume 11 of the 2010 National Fire Codes and in separate 
pamphlet form.

The report on NFPA 1005 has been submitted to letter ballot of the Technical 
Committee on Fire Fighter Professional Qualifications, which consists of 8 
voting members. The results of the balloting, after circulation of any negative 
votes, can be found in the report.

  This Report on Proposals has also been submitted to the Technical 
Correlating Committee on Professional Qualifications (TCC) in two 
parts. Part 1 is a letter ballot on the TCC Actions, if any; and Part 2 is an 
informational letter ballot on the Report as a whole. The TCC, which consists 
of 8 voting members, voted as follows:

Since there were no TCC Actions, there is no ballot on Part 1.
Part 2: 5 voted affirmatively, 3 negatively after circulation of negative ballots 

(Austin, Joos, & Shelton), 0 abstained 0 ballot(s) were not returned 

Mr. Austin voted negatively stating:
“Firefighters in communities with docks and harbors are called upon to 

respond to shipboard fires. There is a need for a Pro Qual Standard. The scope 
of the committee might be reviewed but the standard itself is needed.

Mr. Joos voted negatively stating:
“My vote on NFPA 1005 is in the negative based on the recommendation of 

the NFPA 1005 committees vote to do away with the standard.
The information used to remove this standard is flawed, first, 1005 committee 

members looked at web sites to determine if there were accredited agencies 
using this standard to certify with verses speaking to the managers of both 
IFSAC and the ProBoard. A conversation with these managers might have given 
the committee additional information if the standard was being used or not.

Second, at present time there are seven agencies using or developing 
certification standards based on the NFPA 1005 standard. These agencies 
are the Justice Institute of British Columbia, Washington State Patrol (Fire 
Marshal’s office), Oregon, Texas A&M (TEEX’s), Virginia, Louisiana, and 
North Carolina. The US Coast Guard also has reference the need for port cities 
to have firefighters trained to the NFPA 1005 standard.

The NFPA 1005 committee needs to reconsider this vote and leave this 
standard in place since it is being used as a certification standard as designed.”

Mr Shelton voted negatively stating:
“1. I respectfully request to change my vote from affirmative to negative on 

the NFPA 1005 Ballot.
2. My explanation for change is that the Commonwealth of Virginia has the 

largest naval seaport in the world, one of the busiest ports in the world, Many 
of the fire departments who service the marine facilities are shore—based 
departments who need the professional Qualifications to enter the unique 
environment of marine vessels. This is a unique professional qualification for 
those specialists.

3. The Virginia Department of Fire Programs has co-sponsored the shore 
based program for 20 years and was accredited to NFPA in 2009. To date, the 
agency has credited 90 plus candidates who graduated from the 6-day school. 
The candidates are from all over the continental United States. Historically, 
international students have attended the program and graduated.

4. My concern is that the NFPA 1005 is in its infancy and needs to mature. 
I am aware that other states are working diligently to adopt the NFPA 1005 
Standard. Eliminating the standard this early is not prudent in my opinion.

5. The USCG Commander of the Norfolk Port has been and continues to be a 
strong supporter our Virginia Program.”
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1041-5 Log #25 PQU-FSI  Final Action: Reject
(3.3.x Lesson Outline (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

Lesson Outline: Basic instructional outline for a single lesson addressing 
a single topic; includes a lesson goal and basic behavioral objectives and/or 
statements and visual aids. 
Substantiation: The term lesson outline is used in another proposal for a new 
JPR in Instructor I. This definition is needed to differentiate a lesson outline 
from a lesson plan. A definition in the standard will result in a consistent use of 
the term throughout the standard and in training manuals.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research and 
consultation with state/provincial training agencies is required to determine if 
the levels and JPRs in NFPA 1041 are still serving the needs of the end users 
and satisfying the job tasks of fire and emergency service instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-6 Log #26 PQU-FSI  Final Action: Accept in Principle
(3.3.x Methods of Instruction (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

Methods of Instruction: various ways in which information is delivered to 
students both in a classroom or training ground; methods include lecture, class 
discussion, and skills demonstration.
Substantiation: The term method of instruction is used throughout the 
standard but never defined. Different texts used to delivery Instructor I and II 
training use the term differently. A definition in the standard will result in a 
consistent use of the term throughout the standard and in training manuals.
Committee Meeting Action: Accept in Principle

Add new text to read as follows:
3.3.X* Methods of Instruction: various ways in which information is 

delivered to students both in a classroom or training ground.
A.3.3.X Methods include but are not limited to the following: 
(1) Demonstration
(2) Illustrated lecture
(3) Computer based or distance learning.
(4) Individualized instruction.
(5) Guided discussions.

Committee Statement: The committee agrees with the submitters intent but 
has included some of the proposed text as an annex item and have offered 
some examples of what some of these methods could be.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-7 Log #27 PQU-FSI  Final Action: Accept in Principle
(3.3.x Techniques of Instruction (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

Techniques of Instruction: behaviors of effective instructors that enhance the 
learning experience, address changes in the learning environment, and meet 
the learning needs of a wide variety of students. Techniques include behaviors 
such as use of questions, movement, use of eye contact, gestures, etc.
Substantiation: The term techniques of instruction is used throughout the 
standard but never defined. Different texts used to delivery Instructor I and II 
training use the term differently. A definition in the standard will result in a 
consistent use of the term throughout the standard and in training manuals.
Committee Meeting Action: Accept in Principle

Add new text to read as follows:
3.3.X* Techniques of Instruction: behaviors of effective instructors that 

enhance the learning experience, address changes in the learning environment, 
and meet the learning needs of a wide variety of students. 

A.3.3.X Techniques include but are not limited to behaviors such as the use 
of questions, movement, eye contact, and gestures.
Committee Statement: The committee agrees with the submitters intent but 
has included some of the proposed text as an annex item and have offered 
some examples of what some of these techniques could be.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-1 Log #CP1 PQU-FSI  Final Action: Accept
(Entire Document)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Review entire document to: 1) Update any extracted 
material by preparing separate proposals to do so, and 2) review and update 
references to other organizations documents, by preparing proposal(s) as 
required.
Substantiation: To conform to the NFPA Regulations Governing Committee 
Projects.
Committee Meeting Action: Accept
Committee Statement: The committee has accepted this proposal and will 
generate any separate committee proposals to address this proposal.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-2 Log #CP9 PQU-FSI  Final Action: Accept
(1.3.7)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

1.3.7 The fire service instructor shall maintain professional competency 
through professional development, continuing education, networking, 
instructional development and delivery, and membership in professional 
organizations. 
Substantiation: The committee has chosen to add “professional development” 
to address other means or ways of ensuring competency is maintained. 
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Comment on Affirmative: 

HOEVELMANN, J.: There should be more detail and specification as to what 
“professional development” is. Especially in the instances where programs 
and certifications are IFSAC accredited, in the future there should be a very 
specific definition.

1041-3 Log #CP5 PQU-FSI  Final Action: Accept
(2.4)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

2.4 References for Extracts in Mandatory Sections.
NFPA 1000, Standard for Fire Service Professional Qualifications 

Accreditation and Certification Systems, 201106 edition.
NFPA 1002, Standard for Fire Apparatus Driver/Operator Professional 

Qualifications, 20093 edition.
Substantiation: This change was made to update the references as per 1041-1 
(Log #CP1).
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-4 Log #24 PQU-FSI  Final Action: Reject
(3.3.x Behavioral Statement (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

Behavioral Statement: a simple statement which describes an instructional 
outcome or task. Behavioral statements may be used in place of learning 
objectives for basic instructional outlines for a single lesson.
Substantiation: Many times an Instructor I develops a lesson outline for a 
single lesson or class. This is accomplished with a simple instructional goal in 
mind; something that is less detailed than a learning objective. A proposal has 
been submitted which will require the Instructor I to develop lesson outlines.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research and 
consultation with state/provincial training agencies is required to determine if 
the levels and JPRs in NFPA 1041 are still serving the needs of the end users 
and satisfying the job tasks of fire and emergency service instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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1041-12 Log #23 PQU-FSI  Final Action: Accept in Principle
(4.2.x (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

4.2.? Formulate budget needs, given training goals, agency budget policy, 
and current resources, so that the resources required to meet training goals are 
identified and documented.

(A) Requisite Knowledge. Agency budget policy, resource 
management, needs analysis, sources of instructional materials, and 
equipment.

(B) Requisite Skills. Resource analysis and forms completion.
Substantiation: I recommend that this JPR in its entirety be added to 
section 4.2 in Instructor I. This JPR was previously in section 5.2 in 
Instructor II. In the fire service today the Instructor I routinely is required 
to formulate a budget proposal for their department’s training program, 
especially in smaller departments. It may not be a complicated budget 
request, but it is still a critical task. The move of the JPR accurately reflects 
a job task of the Instructor I.
Committee Meeting Action: Accept in Principle

Add new text to read as follows and renumber accordingly:
4.2.3 Prepare requests for resources, given training goals and current 

resources, so that the resources required to meet training goals are identified 
and documented.

(A) Requisite Knowledge. Resource management, sources of instructional 
resources and equipment.

(B) Requisite Skills. Oral and written communication, forms 
completion.
Committee Statement: While the committee agrees with the submitters intent 
with regards to the proposed text, the committee believes that this new text 
provides better clarification of the intent of the JPR. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 13 Negative: 1 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Explanation of Negative: 

HOEVELMANN, J.: I feel that in most cases the Instructor I level is not 
preparing budgets. What I am seeing is a requirement for training officers 
to be minimum level of Instructor II. I am also seeing a great number of 
Instructor I candidates that have very little experience in budget preparation 
and planning.

1041-13 Log #28 PQU-FSI  Final Action: Accept in Principle
(4.2.x (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

4.2.? Schedule instructional sessions, given department scheduling 
policy, instructional resources, staff, facilities and timeline for  
delivery, so that the specified sessions are delivered according to  
department policy.

(A) Requisite Knowledge. Departmental policy, scheduling processes, 
supervision techniques, and resource management.

(B) Requisite Skills. Training schedule completion.
Substantiation: I recommend that this JPR in its entirety be added to section 
4.2 in Instructor I. It was previously in section 5.2 in Instructor II. In the fire 
service today the Instructor I routinely is required to schedule training sessions, 
especially in smaller departments. The move of the JPR accurately reflects a 
job task of the Instructor I.
Committee Meeting Action: Accept in Principle

Add new text and annex item to read as follows:
4.2.X* Schedule single instructional sessions, given a training assignment, 

department scheduling procedures, instructional resources, facilities and 
timeline for delivery, so that the specified sessions are delivered according to 
department procedure.

(A) Requisite Knowledge. Departmental scheduling procedures and resource 
management.

(B) Requisite Skills. Training schedule completion.
A.4.2.X There are times when an Instructor 1 may be required to schedule 

training sessions that are part of an overall training program such as FF1, or 
schedule individual training sessions as assigned. Coordination of the overall 
training calendar is the responsibility of the Instructor 2.
Committee Statement: While the committee agrees with the submitters intent 
with regards to the proposed text, the committee believes that this new text 
provides better clarification of the intent of the JPR. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 13 Negative: 1 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Explanation of Negative: 

HOEVELMANN, J.: Again, I feel this is a component that separates the two 
certifications. I just don’t see enough Instructor I certified firefighters having 
enough experience on the job and in instructing to adequately perform what I 
feel are administrative functions.

1041-8 Log #3 PQU-FSI  Final Action: Accept
(3.3.2.1 Instructor I)

Submitter: Michael M. Athey, Shepherdstown Fire Department
Recommendation: Revise text to read as follows:

3.3.2 Instructor Classifications
3.3.2.1 Instructor I. A fire service instructor who has demonstrated the 

knowledge and ability to deliver instruction effectively from a prepared lesson 
plan, including instructional aids and evaluation instruments; adapt lesson plans 
to the unique requirements of the students and authority having jurisdiction; 
organize the learning environment so that the learning is and safety are 
maximized; and meet the record-keeping requirements of authority having 
jurisdiction.
Substantiation: Every year firefighters die in training. It must be emphasized 
to instructors to provide as safe an environment as possible for training 
evolutions. By making the suggested change safety is included in the 
expectations of instructors.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Comment on Affirmative: 

HOEVELMANN, J.: I agree with the intent of this, but some AHJ’s have no 
standardized record keeping that would meet the intent of this section.

1041-9 Log #4 PQU-FSI  Final Action: Accept in Principle
(3.3.2.3 Instructor III)

Submitter: Michael M. Athey, Shepherdstown Fire Department
Recommendation: Add new text to read as follows:

3.3.2 Instructor Classifications
3.3.2.3 Instructor III. A fire service instructor who, in addition to meeting 

Instructor II qualifications, has demonstrated the knowledge and abilities to 
develop comprehensive training curricula and programs for use by single 
or multiple organizations; conduct organization needs analysis; design 
record keeping and scheduling systems; and develop training goals and 
implementation strategies.
Substantiation: An Instructor III is presumed to be a department or regional 
training coordinator. In addition to the qualifications outlined in the 2007 
edition this person is probably responsible for scheduling classes and 
maintaining training records.
Committee Meeting Action: Accept in Principle

Add new text to read as follows:
3.3.2 Instructor Classifications
3.3.2.3 Instructor III. A fire service instructor who, in addition to meeting 

Instructor II qualifications, has demonstrated the knowledge and abilities to 
develop comprehensive training curricula and programs for use by single or 
multiple organizations; conduct organization needs analysis; design administer 
record keeping and scheduling systems; and develop training goals and 
implementation strategies.
Committee Statement: The committee believes that the change from “design” 
to “administer” more closely follows the intent of chapter 6, specifically 6.2.3.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-10 Log #CP7 PQU-FSI  Final Action: Accept
(3.3.3 Job Performance Requirement)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

3.3.3 Job Performance Requirement. A written statement that describes a 
specific job task, lists the items necessary to complete the task, and defines 
measurable or observable outcomes and evaluation areas for the specific task. 
[1000, 201106]
Substantiation: This change was made to update references. 
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-11 Log #CP8 PQU-FSI  Final Action: Accept
(3.3.4 Task)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

3.3.4 Task. A specific job behavior or activity. [1002, 20093]
Substantiation: This change was made to update references.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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1041-17 Log #1 PQU-FSI  Final Action: Reject
(4.4)

Submitter: William Robinson, Fire Protection Publications
Recommendation: Add new text to read as follows: 

4.4.8. Coordinate a class that uses online learning content as the 
primary means of imparting information, so that course requirements  
and methods of accessing the online content are clearly explained,  
access to instructor consultation is provided, necessary skills training is 
provided if necessary to supplement online cognitive instruction,  
and subsequent certification options are defined and made  
available.

(A) Requisite Knowledge. Understanding of the positive aspects and the 
limitations of online learning.

(B) Requisite Skills. Ability to connect to course content and to monitor 
student activity using the chosen online tools of the AHJ, use of the 
communication methods available for posting class information and facilitating 
online discussions, evaluation of the online test results as qualification for 
certification testing.
Substantiation: There is a dual need to train firefighters who have grown 
up with computers and computer-based training and to reduce the expense of 
taking firefighters out of service to send them to training. Online training that 
can be completed in the station is an effective way to meet these goals. Such 
training does not replace instructors, but it changes the way they are involved 
in the training process. Assigning online training to students without providing 
some level of instructor guidance results in an unsatisfactory completion rate. 
Online training is here to stay, and fire service instructors must embrace and 
adapt to this methodology.
Committee Meeting Action: Reject
Committee Statement: The submitter proposed concept included has been 
added to 4.4.3 that will be addressed in a separate committee proposal on  
1041-19 (Log #CP3).
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-18 Log #31 PQU-FSI  Final Action: Accept
(4.4.2(B))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Revise text to read as follows:

Use of instructional media and materials teaching aids.
Substantiation: The term teaching aids is more specific than materials.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-19 Log #CP3 PQU-FSI  Final Action: Accept
(4.4.3 and 4.4.3(A))

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

4.4.3* Present prepared lesson plans, given a prepared lesson plan that 
specifies the presentation method(s), so that the method(s) indicated in the plan 
are used, the stated objectives or learning outcomes are achieved, applicable 
safety standards and practices are followed, and risks are addressed.

4.4.3(A) The laws and principles of learning, methods and techniques of 
instruction, lesson plan components and elements of the communication 
process, lesson plan terminology and definitions; the impact of cultural 
differences on instructional delivery; safety rules, regulations and practices; 
identification of training hazards; elements and limitations of distance learning; 
distance learning delivery methods; and the instructor’s role in distance 
learning.
Substantiation: The committee believes that this information provides the end 
user with a description of commonly used distance learning strategies that are 
used in the fire service and instructor safety..
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-14 Log #29 PQU-FSI  Final Action: Accept
(4.2.3)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Revise text to read as follows:

Prepare Complete training records and report forms, given policies and 
procedures and forms, so that required reports are accurate accurately completed 
and submitted in accordance with the procedures of the organization.
Substantiation: The term “Prepare” indicates that the instructor is creating the 
form. The Instructor I is simply completing a prepared form with information 
from a training session. Also, the criteria was edited for conciseness.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-15 Log #5 PQU-FSI  Final Action: Accept in Principle
(4.3.2(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Recognition of student limitations, methods of 
instruction, types of resource materials, potential bias in classroom materials, 
organization of the learning environment, and policies and procedures.
Substantiation: Textbook, curriculum, courseware, and other instructional 
materials often contain bias as revealed by studies of elementary, secondary, 
higher education, and vocational classroom materials. Examples include under-
representation of women and minorities, stereotyping, imbalance (noting the 
contribution of one group but excluding others), fragmentation (placing issues 
of minorities in a separate chapter or unit), exclusion of non-Anglo names and 
other forms of biased language, too frequently showing women as the victim, 
placing racial minorities in subservient roles, etc. Fire and emergency response 
organizations more and more reflect the diversity of the communities they 
serve. Materials that reflect bias are a negative impact on the adult learners in 
emergency response organizations who are and will be multicultural.
Committee Meeting Action: Accept in Principle
Revise text to read as follows:

(A) Requisite Knowledge. Recognition of student limitations and cultural 
diversity, methods of instruction, types of resource materials, organization of 
the learning environment, and policies and procedures.
Committee Statement: The committee agrees with the intent of the submitter 
but believes this newly proposed text satisfies the submitters concern and better 
fits the responsibilities of the Fire Instructor 1. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-16 Log #30 PQU-FSI  Final Action: Reject
(4.3.4 (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Add new text to read as follows:

4.3.4 Create a lesson outline for a single topic, given a topic, audience 
characteristics, and a standard lesson outline format, so that lesson goal and 
behavioral statements are developed, course materials are identified, outline 
content addresses lesson goal and behavioral statements, and instructional aids 
are developed or obtained.

(A) Requisite Knowledge. Outlining techniques, methods of instruction, types 
and application of instructional media, and sources of references and materials.

(B) Requisite Skills. Basic research, development of instructional media, 
outlining techniques, and resource needs analysis, and development of lesson 
goals and behavioral statements.
Substantiation: Currently, most, if not all, instructors who are Instructor I are 
required at some point to develop basic instructional outlines to teach a single 
training session. Many times it is on topics specific to their organization or on 
a topic for which the instructor does not have a prepared lesson plan available. 
This lesson outline is not indepth as a lesson plan, but rather an instructional 
guide for the delivery of the content.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research and 
consultation with state/provincial training agencies is required to determine if 
the levels and JPRs in NFPA 1041 are still serving the needs of the end users 
and satisfying the job tasks of fire and emergency service instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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Committee Meeting Action: Accept in Principle in Part

Revise text to read as follows:
4.4.5* Adjust to differences in learning styles, abilities, cultures, and 

behaviors, given the instructional environment, so that lesson objectives 
are accomplished, disruptive behavior is addressed, and a safe and positive 
learning environment is maintained.

(A) Requisite Knowledge. Motivation techniques, learning styles, types 
of learning disabilities and methods for dealing with them, and methods of 
dealing with disruptive and unsafe behavior.

(B) Requisite Skills. Basic coaching and motivational techniques, correction 
of disruptive behaviors, and adaptation of lesson plans or materials to specific 
instructional situations. 
Committee Statement: The committee agrees with the intent of the submitters 
proposed text changes however the committee has chosen to add a listing of 
behaviors to the annex which will be addressed in a 1041-49 (Log #CP4).
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-24 Log #34 PQU-FSI  Final Action: Reject
(4.4.8)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Add new text to read as follows:

4.4.8 Supervise students during high hazard training, given a training 
scenario with increased hazard exposure, so that applicable safety standards 
and practices are followed, risks are addressed, and instructional goals  
are met.

(A) Requisite Knowledge. Safety rules, regulations, and practices; the 
incident command system used by the agency; and supervision techniques.

(B) Requisite Skills. Implementation of an incident command system used by 
the agency; identification of high risk training situations.
Substantiation: A significant number of training-related injuries and deaths 
occur during high hazard training. Currently there is no JPR which requires the 
Instructor I to be able to supervise students during high hazard situations. This 
JPR will ensure the Instructor I is prepared to supervise students, identify high 
risk situations, etc. 
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal and 
add these requirements through a committee proposal into section 4.4.3 as not 
all of those qualified as a Fire Instructor 1 are required or qualified to supervise 
students during high hazard training. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-25 Log #8 PQU-FSI  Final Action: Accept in Part
(4.5.2(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

4.5.2 Administer oral, written, and performance tests, given the lesson plan, 
evaluation instruments, and the evaluation procedures of the agency, so that 
any potential bias or discrimination is eliminated, the testing is conducted 
according to procedures, and the security of the materials is maintained.

(A) Requisite Knowledge. Test administration, agency policies, laws and 
policies pertaining to discrimination during training and testing, methods 
for eliminating testing bias, privacy laws affecting records and disclosure of 
training information, purposes of evaluation and testing, and performance skills 
evaluation.
Substantiation: Eliminating testing bias is an issue in educational evaluation 
instruments and certification testing administration. Evaluation instruments that 
measure the students’ knowledge and skills that are fair for all students ensure 
that the best performers are recognized and that students that need additional 
education identified. Discrimination-free evaluation also can prevent litigation. 
Discrimination-free testing in the instructional environment engenders 
organizational confidence that evaluation results are fair and accurately 
reflect the participants’ achievement. This confidence improves internal 
relations as they relate to all testing including promotional processes and labor 
management agreements. 
Committee Meeting Action: Accept in Part
Revise text to read as follows:

4.5.2 Administer oral, written, and performance tests, given the lesson plan, 
evaluation instruments, and the evaluation procedures of the agency, so that 
bias or discrimination is eliminated, the testing is conducted according to 
procedures, and the security of the materials is maintained.

(A) Requisite Knowledge. Test administration, agency policies, laws and 
policies pertaining to discrimination during training and testing, methods 
for eliminating testing bias, laws affecting records and disclosure of training 
information, purposes of evaluation and testing, and performance skills 
evaluation.

1041-20 Log #32 PQU-FSI  Final Action: Accept
(4.4.3(A))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Revise the text to read as follows:

The laws and principles of learning, teaching methods and techniques of 
instruction, lesson plan components and elements of the communication 
process, and lesson plan terminology and definitions.
Substantiation: The use of the terms methods and techniques of instruction are 
consistent with other JPRs.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-21 Log #33 PQU-FSI  Final Action: Accept
(4.4.3(B))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Revise text to read as follows:

Oral communication techniques, teaching methods and techniques of 
instruction, and utilization of lesson plans in the instructional setting.
Substantiation: This change makes the use of the terms consistent with other 
JPRs.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-22 Log #6 PQU-FSI  Final Action: Reject
(4.4.4(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Methods of dealing with changing circumstances 
and the impact of physical and cultural differences on instructional delivery.
Substantiation: Instructors in any setting must demonstrate the ability to 
consider the perspectives of minority students when making instructional 
decisions. Understanding the adult learner includes understanding the impact of 
physical differences and cultural differences of the students. 
Committee Meeting Action: Reject
Committee Statement: The committee believes that this is in the incorrect 
section and should in fact be part of 4.4.3(A), which has been addressed and 
included as part of 1041-19 (Log #CP3).
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-23 Log #7 PQU-FSI  Final Action: Accept in Principle in 
Part (4.4.5(A) and (B))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

4.4.5 Adjust to differences in learning styles, abilities, cultures, and 
behaviors, given the instructional environment, so that lesson objectives are 
accomplished, disruptive behavior is addressed, patterns of discriminatory 
behavior encountered during training are recognized and corrected, and a safe 
and positive learning environment is maintained.

(A)* Requisite Knowledge. Motivation techniques, learning styles, types of 
learning disabilities and methods for dealing with them; methods of dealing 
with disruptive and unsafe behavior; procedures for addressing abusive, 
harassing, or discriminatory behavior encountered during training.

(B) Requisite Skills. Basic coaching and motivational techniques, adaptation 
of lesson plans or materials to specific instructional situations, and recognition 
of patterns of abusive and unsafe behavior.
Substantiation: Culture can have an impact on the students’ learning styles. 
Similar to students whom are auditory or visual learners and the instructor’s 
responsibility to meet the needs of each in the learning environment, factors such 
as English as a second language, can require the instructor to adjust to meet the 
needs of students whose culture or ethnic origin impact the way they learn. Fire 
and emergency response organizations more and more reflect the diversity of 
the communities they serve. Instructors must be prepared for adult learners in 
emergency response organizations who are and will be multicultural.

Behaviors such as hazing, taunting, hate speech, and other forms of 
discrimination constitute a key risk for the fire service. Even subtle signals of 
body language and shunning may present obstacles that prevent a group from 
working effectively as a team. Any impact on team effectiveness interferes 
with safety. Certainly, these types of behavior are not the norm. But numerous 
law suits indicate that problems exist in pockets throughout the country. 
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1041-28 Log #36 PQU-FSI  Final Action: Reject
(5.2.2(A) and (B))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Delete text to read as follows:

5.2.2 Schedule instructional sessions, given department scheduling policy, 
instructional resources, staff, facilities and timeline for delivery, so that the 
specified sessions are delivered according to department policy.

(A) Requisite Knowledge. Departmental policy, scheduling processes, 
supervision techniques, and resource management.

(B) Requisite Skills. None required.
Substantiation: I recommend that this JPR in its entirety be moved to section 
4.2 in Instructor I. In the fire service today the Instructor I routinely is required 
to schedule training sessions, especially in smaller departments. The move of 
the JPR accurately reflects a job task of the Instructor I.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research and 
consultation with state/provincial training agencies is required to  
determine if the levels and JPRs in NFPA 1041 are still serving the needs 
of the end users and satisfying the job tasks of fire and emergency service 
instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-29 Log #37 PQU-FSI  Final Action: Reject
(5.2.3(A) and (B))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Delete text to read as follows:

5.2.3 Formulate budget needs, given training goals, agency budget policy, 
and current resources, so that the resources required to meet training goals are 
identified and documented.

(A) Requisite Knowledge. Agency budget policy, resource management, 
needs analysis, sources of instructional materials, and equipment.

(B) Requisite Skills. Resource analysis and forms completion.
Substantiation: I recommend that this JPR in its entirety be moved to section 

4.2 in Instructor I. In the fire service today the Instructor I routinely is required 
to formulate a budget proposal for their department’s training program, 
especially in smaller departments. It may not be a complicated budget request, 
but it is still a critical task. The move of the JPR accurately reflects a job task 
of the Instructor I.
Committee Meeting Action: Reject
Committee Statement: The intent of this proposal has already been addressed 
in 1041-12 (Log #23). 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-30 Log #10 PQU-FSI  Final Action: Reject
(5.2.5(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Record-keeping processes, departmental policies, 
privacy laws affecting records and disclosure of training information, 
professional standards applicable to training records, and databases used for 
record-keeping.
Substantiation: A recent increase in student privacy concerns in a broad range 
of areas prompted the suggestion for this minor change.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as 
the committee believes that the term “laws” is broad enough and includes 
privacy issues.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

Committee Statement: The committee has chosen to accept in part the 
submitters proposed changes as it is believed that some of what the submitter 
has provided as new text was not measurable and was too vague (any potential) 
as well as for the inclusion of the word “privacy”. The committee has chosen 
to keep the remainder of the submitters proposed text. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Comment on Affirmative: 

HOEVELMANN, J.: I understand the intent of this, but who determines what 
is “bias and discriminatory” and what is not?

1041-26 Log #9 PQU-FSI  Final Action: Accept in Part
(4.5.3(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Methods for eliminating bias during evaluation, 
and grading and maintaining confidentiality of scores.
Substantiation: Grading written exams and scoring other assessments are also 
subject to bias and unfair practices. Policy and practice to eliminate bias or the 
appearance of any unfairness is beneficial to the organization and engenders 
confidence in the neutrality of the testing for all participants. (NOTE: such 
practices could be added to the appendix of the document.)
Committee Meeting Action: Accept in Part

Revise text to read as follows:
(A) Requisite Knowledge. Grading methods, methods for eliminating bias 

during grading, and maintaining confidentiality of scores.
Committee Statement: The committee has accepted in part the submitters 
proposed text as this section deals with grading and not evaluation. The 
accepted text now reflects the intent of the JPR. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 13 Negative: 1 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Explanation of Negative: 

HOEVELMANN, J.: The steps are clear during practical skills and “must 
pass” criteria are specifically designated. I am not sure that this change is 
accomplishing anything other than bringing discrimination to the attention of 
all involved. Again, who is defining discrimination?

1041-27 Log #35 PQU-FSI  Final Action: Reject
(4.5.6)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Add new text to read as follows:

5.5.2 Develop student evaluation instruments, given learning objectives or 
behavioral statements, audience characteristics, and training goals, so that 
the evaluation instrument determines if the student has achieved the learning 
objectives or behavioral statements; the instrument evaluates performance in an 
objective, reliable, and verifiable manner; and the evaluation instrument is bias-
free to any audience or group.

(A) Requisite Knowledge. Evaluation methods, development of forms, 
effective instructional methods, and techniques.

(B) Requisite Skills. Evaluation item construction and assembly of evaluation 
instruments.
Substantiation: This JPR is currently 5.5.2 in Instructor II. This is a task that 
an Instructor I should be able to perform. By having this skill the Instructor 
I will be able to develop evaluation instruments, including test items, or any 
prepared lesson or a lesson outline they have developed themselves. The term 
behavioral statement has also been added so that the Instructor I will be able to 
develop evaluation an evaluation instrument for lesson outlines.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research and 
consultation with state/provincial training agencies is required to determine if 
the levels and JPRs in NFPA 1041 are still serving the needs of the end users 
and satisfying the job tasks of fire and emergency service instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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Number Eligible to Vote: 17
Ballot Results: Affirmative: 13 Negative: 1 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Explanation of Negative: 

HOEVELMANN, J.: When an instructor is certified, there is no formal 
training on cultural diversity or organizational behavior. Who will decide what 
is appropriately unbiased and indiscriminate. Isn’t there a code of ethics that 
covers all of the concern about bias and discrimination?

1041-34 Log #38 PQU-FSI  Final Action: Accept
(5.3.2(A))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques of instruction, characteristics of 
adult learners principles of adult learning, types and application of instructional 
media, evaluation techniques, and sources of references and materials.
Substantiation: The terms methods and techniques of instruction are used to 
be consistent with JPRs in Instructor I. Characteristics of adult learners are 
basic and apply more directly to the use of instructional techniques. To be 
effective developing a comprehensive lesson plan the Instructor II must have 
an understanding of the broader principles of how adults learn, not just their 
learning characteristics.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-35 Log #41 PQU-FSI  Final Action: Accept
(5.3.3)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Revise text to read as follows:

5.3.3 Modify an existing lesson plan, given a topic, audience characteristics, 
and a lesson plan, so that the JPRs or learning objectives for the topic are 
achieved addressed and the plan includes learning objectives, a lesson outline, 
course materials, instructional aids, and an evaluation plan.
Substantiation: Not all lesson plans created by an Instructor II are related to a 
NFPA JPR. Many lesson plans that are created are based on learning objectives, 
especially if the course or lesson is not addressing a pro qual standard. For 
example, any lesson that addresses requirements of NFPA 472 uses learning 
objectives. The Instructor II should be able to develop a lesson plan utilizing 
either JPRs or traditional learning objectives. Also, the lesson developer has no 
ability to ensure that JPRs/learning objectives are achieved. That is primarily a 
function of instruction, However, the developer can and must ensure that content 
is provided which addresses all of the objectives or JPRs. In short, the term 
addresses is more accurately describes the criteria than achieved.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-36 Log #13 PQU-FSI  Final Action: Accept in Part
(5.3.3(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

5.3.3 Modify an existing lesson plan, given a topic, audience characteristics, 
and a lesson plan, so that the lesson represents cultural, racial, and gender 
diversity, the JPRs for the topic are achieved and the plan includes learning 
objectives, a lesson outline, course materials, instructional aids, and an 
evaluation plan.

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques, characteristics of adult 
learners, techniques for eliminating bias in instructional materials, types and 
application of instructional media, evaluation techniques, and sources of 
references and materials.
Substantiation: Textbook, curriculum, courseware, and other instructional 
materials often contain bias as revealed by studies of elementary, secondary, 
higher education, and vocational classroom materials. Examples include under-
representation of women and minorities, stereotyping, imbalance (noting the 
contribution of one group but excluding others), fragmentation (placing issues 
of minorities in a separate chapter or unit), exclusion of non-Anglo names and 
other forms of biased language, too frequently showing women as the victim, 
placing racial minorities in subservient roles, etc.

Content developers must be trained in ways to alter such content to reflect 
the diversity of our society in order to eliminate instructional bias. Fire and 
emergency response organizations more and more reflect the diversity of the 
communities they serve. Materials that reflect bias are a negative impact on 
the adult learners in emergency response organizations who are and will be 
multicultural.

1041-31 Log #11 PQU-FSI  Final Action: Reject
(5.2.6(A) and (B))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Personnel evaluation methods, supervision 
techniques, department policy, biased behavior that may occur during the 
delivery of training, and effective instructional methods and techniques.

(B) Requisite Skills. Coaching, observation techniques, recognition of 
instructor behavior that may introduce bias, and completion of evaluation forms.
Substantiation: Bias may be unintentionally and innocently introduced into 
the evaluation process by those who have not been trained in various methods 
of avoiding gender or cultural bias. Knowledge and skills in this area improves 
fairness and accuracy in testing processes.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal 
because the submitter has singled out one of many items that have to be 
addressed in the overall evaluation process. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-32 Log #39 PQU-FSI  Final Action: Accept
(5.3.2)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Revise text to read as follows:

5.3.2 Create a lesson plan, given a topic, audience characteristics, and a 
standard lesson plan format, so that the JPRs or learning objectives for the 
topic are achieved addressed, and the plan includes learning objectives, a 
lesson outline, course materials, instructional aids, and an evaluation plan.
Substantiation: Not all lesson plans created by an Instructor II are related to a 
NFPA JPR. Many lesson plans that are created are based on learning objectives, 
especially if the course or lesson is not addressing a pro qual standard. For 
example, any lesson that addresses requirements of NFPA 472 uses learning 
objectives. The Instructor II should be able to develop a lesson plan utilizing 
either JPRs or traditional learning objectives. Also, the lesson developer has no 
ability to ensure that JPRs/learning objectives are achieved. That is primarily a 
function of instruction, However, the developer can and must ensure that content 
is provided which addresses all of the objectives or JPRs. In short, the term 
addresses is more accurately describes the criteria than achieved.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-33 Log #12 PQU-FSI  Final Action: Accept in Part
(5.3.2(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

5.3.2 Create a lesson plan, given a topic, audience characteristics, and a 
standard lesson plan format, so that the lesson represents cultural, racial, and 
gender diversity, the JPRs for the topic are achieved, and the plan includes 
learning objectives, a lesson outline, course materials, instructional aids, and an 
evaluation plan.

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques, characteristics of adult 
learners, techniques for eliminating bias in instructional materials, types and 
application of instructional media, evaluation techniques, and sources of 
references and materials.
Substantiation: Content developers must be trained in ways to develop 
or compile content to reflect the diversity of our society in order to avoid 
introducing instructional bias. This is a first step in developing a spirit of 
inclusiveness and cohesiveness in the workplace.

(NOTE: Such practices could be added to the appendix of the document.)
Committee Meeting Action: Accept in Part

Revise text to read as follows:
5.3.2 Create a lesson plan, given a topic, audience characteristics, and a 

standard lesson plan format, so that the JPRs for the topic are achieved, 
and the plan includes learning objectives, a lesson outline, course materials, 
instructional aids, and an evaluation plan.

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques, characteristics of adult 
learners, techniques for eliminating bias in instructional materials, types and 
application of instructional media, evaluation techniques, and sources of 
references and materials.

Committee Statement: The committee has chosen to accept the submitters 
proposed changes for 5.3.2(A) however the proposed changes to 5.3.2 were 
not accepted because the intent has already been addressed and this can’t be 
addressed in the lesson plan as it should be addressed in the delivery of the 
lesson. 
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1041-39 Log #15 PQU-FSI  Final Action: Accept
(5.5.2)

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

5.5.2 Develop student evaluation instruments, given learning objectives, 
audience characteristics, and training goals, so that the evaluation  
instrument determines if the student has achieved the learning objectives; 
the instrument evaluates relevant performance in an objective, reliable, and 
verifiable manner; and the evaluation instrument is bias-free to any audience 
or group.
Substantiation: Bias can be introduced in the training process if skills that are 
taught and tested are not relevant to or required to perform the job. Courts have 
held that job relevancy is a significant assessment in determining if testing 
processes discriminate against minority participants.

For example, testing irrelevant feats of strength often discriminate against 
women.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-40 Log #42 PQU-FSI  Final Action: Reject
(5.5.2)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Delete text to read as follows:

5.5.2 Develop student evaluation instruments, given learning objectives, 
audience characteristics, and training goals, so that the evaluation instrument 
determines if the student has achieved the learning objectives; the instrument 
evaluates performance in an objective, reliable, and verifiable manner; and the 
evaluation instrument is bias-free to any audience or group.

(A) Requisite Knowledge. Evaluation methods, development of forms, 
effective instructional methods, and techniques.

(B) Requisite Skills. Evaluation item construction and assembly of evaluation 
instruments.
Substantiation: This is a task that an Instructor I should be able to perform. 
By having this skill the Instructor I will be able to develop evaluation 
instruments, including test items, or any prepared lesson or a lesson outline 
they have developed themselves. There is a separate proposal submitted which 
proposes to add this to section 4.5 in Instructor I.
Committee Meeting Action: Reject
Committee Statement: The committee believes further research 
and consultation with state/provincial training agencies is required to 
determine if the levels and JPRs in NFPA 1041 are still serving the needs 
of the end users and satisfying the job tasks of fire and emergency service 
instructors. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-41 Log #43 PQU-FSI  Final Action: Accept
(5.5.4)

Submitter: Ed Kirtley, Oklahoma State University Fire Protection 
Publications
Recommendation: Delete text to read as follows:

5.5.4 Analyze student evaluation instruments, given test data, objectives 
and agency policies, so that validity is determined and necessary changes are 
accomplished.

(A) Requisite Knowledge. Test validity, reliability, and item analysis.
(B) Requisite Skills. Item analysis techniques.

Substantiation: This is a task which is difficult to accomplish for 
most Instructor II instructors. To do this task properly, statistical  
method are required which are generally done with some type of  
software. Few Instructor II instructors have access to these tools.  
The task should be done by the program administrator which is the 
Instructor III. A separate proposal has been submitted which will move this 
JPR to Instructor III.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

Committee Meeting Action: Accept in Part
Revise text to read as follows:
5.3.3 Modify an existing lesson plan, given a topic, audience characteristics, 

and a lesson plan, so that the JPRs for the topic are achieved and the plan 
includes learning objectives, a lesson outline, course materials, instructional 
aids, and an evaluation plan.

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques, characteristics of adult 
learners, techniques for eliminating bias in instructional materials, types and 
application of instructional media, evaluation techniques, and sources of 
references and materials.
Committee Statement: The committee has chosen to accept the submitters 
proposed changes for 5.3.3(A) however the proposed changes to 5.3.3 were 
not accepted because the intent has already been addressed and this can’t be 
addressed in the lesson plan as it should be addressed in the delivery of the 
lesson.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 13 Negative: 1 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Explanation of Negative: 

HOEVELMANN, J.: When an instructor is certified, there is no formal 
training on cultural diversity or organizational behavior. Who will decide 
what is appropriately unbiased and indiscriminate. Isn’t there a code of ethics 
that covers all of the concern about bias and discrimination? These bias 
issues should be addressed with the publishers in regard to materials, not the 
instructors.

1041-37 Log #40 PQU-FSI  Final Action: Accept
(5.3.3(A))

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Elements of a lesson plan, components of learning 
objectives, instructional methods and techniques of instruction, characteristics of 
adult learners principles of adult learning, types and application of instructional 
media, evaluation techniques, and sources of references and materials.
Substantiation: The terms methods and techniques of instruction are used to 
be consistent with JPRs in Instructor I. Characteristics of adult learners are 
basic and apply more directly to the use of instructional techniques. To be 
effective developing a comprehensive lesson plan the Instructor II must have 
an understanding of the broader principles of how adults learn, not just their 
learning characteristics.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-38 Log #14 PQU-FSI  Final Action: Reject
(5.4.3(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

5.4.3* Supervise other instructors and students during training, given a 
training scenario with increased hazard exposure, so that applicable safety 
standards and practices are followed, any bias or discrimination is prevented, 
and instructional goals are met.

(A) Requisite Knowledge. Safety rules, regulations, and practices; the 
incident command system used by the agency; and leadership techniques; and 
recognition of bias or discrimination during training.
Substantiation: Bias may be unintentionally and innocently introduced 
into the training environment by those who have not been trained in various 
methods of avoiding gender or cultural bias and students who lack professional 
respect for other trainees. Knowledge and skills in supervising others to deliver 
scenario based training in non-discriminating ways contributes to a safer 
training environment. 

The recognition of students’ behaviors that compromise the safety of other 
students is vital to the safety of all students in scenario based instruction.

Teamwork is central to emergency response skills. Any impact on team 
effectiveness such as gender or cultural bias interferes with safety. It is critical 
for the supervising instructor to recognize and correct any unsafe behavior with 
no regard for the motivation of such unsafe acts.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as it 
does not address the intent of the JPR dealing with high hazard training. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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1041-45 Log #21 PQU-FSI  Final Action: Reject
(6.3.2(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

(A) Requisite Knowledge. Needs analysis, task analysis, development of 
JPRs, lesson planning, instructional methods, characteristics of adult learners, 
consideration of diversity issues, instructional media, curriculum development, 
and development of evaluation instruments.
Substantiation: Instructors and course developers must be able to 
understand events and issues from the viewpoint of minority groups and be 
able to demonstrate empathy and the ability to acknowledge the views and 
concerns of others. Inclusion of cultural, ethnic and gender representation 
in all training documents is the goal for fire and emergency training so the 
training reflects the diversity of the department member and the communities 
they serve.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as 
they believe that this should already be part of the needs analysis and to single 
out one part of the needs analysis, such as that of diversity, is not appropriate 
in this document. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-46 Log #22 PQU-FSI  Final Action: Reject
(6.3.3(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:
6.3.3 Design programs or curricula, given needs analysis and agency goals, 
so that the agency goals are supported, the knowledge and skills are job-
related, the design is performance-based, adult learning principles are 
utilized, diversity issues are considered, and the program meets time and 
budget constraints.
(A) Requisite Knowledge. Instructional design, adult learning  
principles, principles of performance-based education, research, and 
fire service terminology, and application of inclusive practices in 
instruction.
Substantiation: Instructors and course developers must be able to understand 
events and issues from the viewpoint of minority groups and be able to 
demonstrate empathy and the ability to acknowledge the views and concerns 
of others. Inclusion of cultural, ethnic and gender representation in all training 
documents is the goal for fire and emergency training so the training reflects 
the diversity of the department member and the communities they serve. The 
fire service is known for continuing traditional practices in almost all areas of 
the organization. When inclusive practices are included in all instruction, the 
tradition will be carried forward and benefit the department, the members and 
the communities served.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as 
they believe that this is already addressed in the performance based design as 
well as in the agency goals.
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-47 Log #44 PQU-FSI  Final Action: Accept
(6.5.5 (New) )

Submitter: Ed Kirtley, Oklahoma State University Fire Protection Publications
Recommendation: Add new text to read as follows:

6.5.5 Analyze student evaluation instruments, given test data, objectives 
and agency policies, so that validity is determined and necessary changes are 
accomplished.

(A) Requisite Knowledge. Test validity, reliability, and item analysis.
(B) Requisite Skills. Item analysis techniques.
Substantiation: This is currently 5.5.4 in Instructor II. This is a task 

which is difficult to accomplish for most Instructor II instructors. To do this 
task properly, statistical method are required which are generally done with 
some type of software. Few Instructor II instructors have access to these 
tools. The task should be done by the program administrator which is the 
Instructor III. 
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-42 Log #16 PQU-FSI  Final Action: Reject
(5.5.4(A))

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

5.5.4 Analyze student evaluation instruments, given test data, objectives and 
agency policies, so that validity and relevancy are is determined and necessary 
changes are accomplished.

(A) Requisite Knowledge. Test validity, reliability, relevance, and item 
analysis.
Substantiation: Bias can be introduced in the training process if skills that are 
taught and tested are not relevant to or required to perform the job. Courts have 
held that job relevancy is a significant assessment in determining if testing 
processes discriminate against minority participants.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as 
they believe that when you test for validity you are also testing for relevance. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-43 Log #17 PQU-FSI  Final Action: Reject
(6.2.4)

Submitter: Margi Stone Cooper, Fire Protection Publications, Oklahoma State 
University
Recommendation: Revise text to read as follows:

6.2.4 Select instructional staff, given personnel qualifications, instructional 
requirements, and agency policies and procedures, so that staff selection meets 
agency policies, meets and achievement of agency and instructional goals, and 
reflects the diversity of the organization or AHJ
Substantiation: In many organizations, including the fire service, having 
a mentor provides assistance in navigating the organization especially as it 
relates to promotions. In the fire service recruit school, instructors many times 
have long term relationships with the students and serve as mentors for them. 
Often times, supervisors are drawn to subordinates who are most like them and 
instructors to students who are most like them. With so few role models in the 
fire service, young women and male minorities have fewer opportunities to 
have access to role models. The instructional staff should reflect the diversity 
of the organization to provide mentoring opportunities for all students.
Committee Meeting Action: Reject
Committee Statement: The committee has chosen to reject this proposal as 
they believe that this a function of the agency and not of the instructor and 
should already be covered within the agency policies. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-44 Log #2 PQU-FSI  Final Action: Accept in Principle in 
Part 6.3)

Submitter: William Robinson, Fire Protection Publications
Recommendation: Revise text to read as follows: 

6.3.2 Conduct an agency needs analysis, given agency goals, so that 
instructional needs are identified.

(A) Requisite Knowledge. Needs analysis, task analysis, development of 
JPRs, lesson planning, instructional methods for classroom, training ground, 
and instructor-supervised online training, characteristics of adult learners, 
instructional media including online delivery, curriculum development, and 
development of evaluation instruments.
Substantiation: There is a dual need to train firefighters who have grown 
up with computers and computer-based training and to reduce the expense of 
taking firefighters out of service to send them to training. Online training that 
can be completed in the station is an effective way to meet these goals. Such 
training does not replace instructors, but it changes the way they are involved 
in the training process. Assigning online training to students without providing 
some level of instructor guidance results in an unsatisfactory completion rate. 
Online training is here to stay, and fire service instructors must embrace and 
adapt to this methodology.
Committee Meeting Action: Accept in Principle in Part

Revise text to read as follows: 
6.3.2 Conduct an agency needs analysis, given agency goals, so that 

instructional needs are identified and solutions are recommended.
(A) Requisite Knowledge. Needs analysis, task analysis, development of 

JPRs, lesson planning, instructional methods for classroom, training ground, 
and distance learning, characteristics of adult learners, instructional media, 
curriculum development, and development of evaluation instruments.
Committee Statement: The committee agrees with the submitters intent of 
the proposed text but the committee believes that the text that is now proposed 
addresses the submitters concern or intent. 
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
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1041-50 Log #CP6 PQU-FSI  Final Action: Accept
(D.2)

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Modify text to read as follows:

Fire Service Instructor, 5th edition. 1990. Stillwater, OK: Fire Protection 
Service Publications, Oklahoma State University.
Substantiation: This change represents a correction to a typographical error 
that was found by the committee. 
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-48 Log #CP2 PQU-FSI  Final Action: Accept
(A.4.4.3(A) (New) )

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Add new text as an annex item to read as follows:

A.4.4.3(A) Distance learning includes a variety of instructional strategies 
that include terms such as online learning, blended e-learning, web based 
instruction, computer based training, interactive television, and podcasts. 
Substantiation: The committee believes that this information provides the end 
user with a description of commonly used distance learning strategies that are 
used in the fire service.
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.

1041-49 Log #CP4 PQU-FSI  Final Action: Accept
(A.4.4.5 (New) )

Submitter: Technical Committee on Fire Service Instructor Professional 
Qualifications, 
Recommendation: Add new text as an annex item to read as follows:

A.4.4.5 Examples of disruptive behavior include, but are not limited to, 
harassment, abuse, discrimination, disruption of training, horseplay, and a lack 
of respect for others. 
Substantiation: The committee believes that the types of behavioral issues 
identified by the submitter of 1041-23 (Log #7) are examples of disruptive 
behavior and should be treated as such by the instructor. 
Committee Meeting Action: Accept
Number Eligible to Vote: 17
Ballot Results: Affirmative: 14 
Ballot Not Returned: 3 Harter, S., Krichbaum, G., Piechota, Jr., F.
Comment on Affirmative: 

HOEVELMANN, J.: Can we remove the word “horseplay?”
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