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Meeting Minutes 
NFPA Technical Committee on Fire Service Instructor Professional Qualifications 

Covington, KY 
July 19 & 20, 2010 

 
Monday, July 19 
 

Chair Ron Hopkins called the meeting to order at 9 am.  The following members were 
present. 
 

Ron Hopkins, Chair 
Ken Holland, Staff Liaison 
Bill Robinson 
Mike Athey 
Randy Novak 
Bobby Shelton 
Ron Hassan 
Fred Piechota 
Kelli Scarlett 
Mark Pfeifer 
Ed Kirtley 
 

After introductions the minutes of the July 2005 meeting were reviewed.  Mr. Robinson 
moved the minutes be approved with a second by Mr. Shelton.  The motion passed 
unanimously. 
 

Ken reviewed some information about NFPA and the standards process.  Ken 
discussed the change in leadership of the public fire protection division.  He also shared 
information on Frank Florence’s conditioned and offered to take any cards back to 
Frank.  Ken encouraged members to use the e-committee page and offered assistance 
if anyone had problems.  NFPA is sensitive to the cost of travel and the travel 
restrictions today.  NFPA is willing to use web-based meetings to reduce the cost of 
travel.  Two members of the committee were participating in the meeting via conference 
calling.  Ken then discussed the process for updating the 1041 standard and committee 
meeting rules.  Mr. Hopkins strongly emphasized the importance of returning ballots. 
 

Ken then discussed the job performance requirement (JPR) format that is used in the 
professional qualifications (pro qual) standards.  He emphasized that the pro qual 
standards are not intended to be used for training outlines.  Mr. Hopkins explained that 
Annex C also contains information on the JPR process. 
 

Chair Hopkins began the discussion on public proposals.  Discussions and actions on 
proposal continued throughout the day.  Chair Hopkins recessed the committee until 9 
am on Tuesday. 
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Tuesday, July 20 
 

Chair Hopkins reconvened the meeting at 9 am.  The following members were present. 
 

Ron Hopkins, Chair 
Ken Holland, Staff Liaison 
Bill Robinson 
Mike Athey 
Randy Novak 
Ron Hassan 
Kelli Scarlett 
Mark Pfeifer 
Ed Kirtley 
 

The committee began work on committee proposals which were identified on Monday.  
A total of 41 public proposals and 9 committee proposals were discussed and action 
taken during the meeting.  Chair Hopkins asked the committee if there were any other 
issues which the committee should address.   
 

Ms. Scarlett asked that information be added to the Annex which describes the National 
Fire Academy’s (NFA) and its Fire and Emergency Services Higher Education (FESHE) 
group, IFSAC and Pro Board, etc.  Ken explained that it is not possible to list specific 
organizations in the standard.   
 

Ken asked if there was any old business to come before the committee.  No items were 
identified by the committee members. 
 

The next agenda item was scheduling of the next meeting.  The consensus of the 
committee was to monitor the number of comments submitted and then determine if a 
physical meeting is necessary, or if a teleconference meeting is possible.  Ken will 
update the chair on the status of the submitted comments and a decision will be made 
closer to March of 2011. 
 

Chair Hopkins asked for discussion on a possible task group to research the need for 
revising the levels to more accurately reflect the needs and current activities of fire 
service instructors.  He explained that the task group will be charged with formulating 
recommendations and identify sources for gathering of information to determine if the 
current standard is actually meeting the needs of the fire service.  Mr. Novak 
volunteered to chair the task group.  Mr. Kirtley agreed to be the secretary for the task 
group.  Mr. Hassan, Ms. Scarlett, Mr. Pfeifer and Chair Hopkins volunteered to be part 
of the task group. 
 

With no other business for the committee, Mr. Kirtley made a motion to adjourn the 
meeting.   Mr. Hassan seconded the motion and the motion passed unanimously.  Chair 
Hopkins adjourned the meeting at 11:45 am. 
 

Respectfully submitted, 
 
 

Ed Kirtley, Recording Secretary 


