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Technical Committee on Aircraft Fuel Servicing 

 

M E M O R A N D U M 

 

 

 

DATE: October 8, 2010 

 

TO: Principal and Alternate Members of the Technical Committee on Aircraft Fuel 

Servicing 

 

FROM: Barry Chase, Senior Fire Protection Engineer/NFPA Staff Liaison 

 

SUBJECT: AGENDA – NFPA 407 ROC Meeting (A2011)  Day 2 

________________________________________________________________________ 

 

Enclosed is the agenda for Day 2 of the Report on Comments (ROC) meeting for NFPA 407, 

Standard for Aircraft Fuel Servicing, which will be held at 1:00pm EDT on Wednesday, October 

20, 2010 via Windows Live Meeting.  Please review the electronic invitation, sent to your email 

address of record, for instructions on connecting to the meeting. Please notify me immediately if 

you did not receive the invitation or if you are unable to connect. 

 

The purpose of this meeting is to discuss and to act upon the findings of the Task Group on 

Alternative-Fuel Vehicles Used for Aircraft Fueling, which was formed at the previous meeting, 

held on September 14, 2010. No other topic will be addressed at this meeting. 

 

Please note that the task group is scheduled to report their findings to the Chair and Staff Liaison 

by October 15. If it is determined that this subject cannot be addressed at this stage in the 

revision cycle, this meeting will be cancelled and the Report on Comments will be published 

without further committee action. 

 

If you have any technical questions prior to the meeting, please do not hesitate to contact me at: 

Office: (617) 984-7259 

Cell: (508) 769-3272 

Email: BChase@nfpa.org 

 

For administrative questions, please contact Carol Sances at (617) 984-7951.  
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AGENDA 
 

Wednesday, October 20, 2010 

  

1. Call to Order – 1:00 PM  

2. Introductions and Attendance  

3. Review Agenda 

4. NFPA Staff Liaison Presentation and Review of Key Dates in A2011 Cycle 

5. Chairman Comments  

6. Report of the Task Group on Alternative-Fuel Vehicles Used for Aircraft Fueling 

a. Generate Committee Comments per recommendations of the task group 

7. Next Meeting 

8. Adjourn Meeting  

 

 

Key Dates for the Annual 2011 Revision Cycle 

 

Final Date for ROC Meeting November 5, 2010 

Ballots Mailed to TC before November 19, 2010 

Ballots Returned By December 3, 2010 

ROC Published February 25, 2011 

Closing Date for Notice of Intent to Make a Motion (NITMAM) April 8, 2011 

Issuance of Consent Document (No NITMAMs) May 31, 2011 

NFPA Annual Meeting Boston, MA June 2011 

Issuance of Document with NITMAM August 11, 2011 

Technical Committee deadlines are in bold. 
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Meeting Preparation 
Committee members are strongly encouraged to review the published comments prior to the 

meeting and to be prepared to act on each item. 

 

Handout materials should be submitted to the chair at least seven days prior to the meeting. 

 

Only one posting of the comments will be made; it will be arranged in section/order and will be 

pre-numbered. This will be posted to the NFPA e-committee website. If you have trouble 

accessing the website please contact Joanne Goyette at jgoyette@nfpa.org. 

 

Mandatory Materials: 

 NFPA 407 – Standard on Aircraft Fuel Servicing, 2007 Edition 

 Meeting Agenda 

 A copy of the public comments 

 Committee Officers' Guide (Chairs) 

 Roberts’ Rules of Order (Chairs; An abbreviated version may be found in the 

Committee Officer’s Guide) 

Optional Materials: 

 NFPA Annual Directory 

 NFPA Manual of Style 

 Prepared Committee Comments (If applicable) 

 

Regulations and Guiding Documents 
All committee members are expected to behave in accordance with the Guide for the Conduct of 

Participants in the NFPA Codes and Standards Development Process. 

 

All actions during and following the committee meetings will be governed in accordance with 

the NFPA Regulations Governing Committee Projects. Failure to comply with these regulations 

could result in challenges to the standards-making process. A successful challenge on procedural 

grounds could prevent or delay publication of the document. 

 

The style of the document must comply with the Manual of Style for NFPA Technical 

Committee Documents. 
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General Procedures for Meetings 

 Use of tape recorders or other means capable of producing verbatim transcriptions of any 

NFPA Committee Meeting is not permitted. 

 Attendance at all NFPA Committee Meetings is open. All guests must sign in and 

identify their affiliation. 

 Participation in NFPA Committee Meetings is generally limited to committee members 

and NFPA staff. Participation by guests is limited to individuals, who have received prior 

approval from the chair to address the committee on a particular item, or who wish to 

speak regarding public proposals or comments that they submitted. 

 The chairman reserves the right to limit the amount of time available for any 

presentation. 

 No interviews will be allowed in the meeting room at any time, including breaks. 

 All attendees are reminded that formal votes of committee members will be secured by 

letter ballot. Voting at this meeting is used to establish a sense of agreement, but only the 

results of the formal letter ballot will determine the official position of the committee on 

any comment. 

 Note to Special Experts:  Particular attention is called to Section 3.3(e) of the NFPA 

Guide for the Conduct of Participants in the NFPA Codes and Standards Development 

Process in the NFPA Directory, which requires committee members to declare their 

interest representation if it is other than their official designation as shown on the 

committee roster. This typically occurs when a special expert is retained by and 

represents another interest category on a particular subject. If such a situation exists on a 

specific issue or issues, the committee member shall declare those interests to the 

committee and refrain from voting on any proposal, comment, or other matter relating to 

those issues. 

 Smoking is not permitted at NFPA Committee Meetings. 

 

Committee Actions on Comments 
All comments must be acted upon by the committee. The following actions are permitted by the 

Regulations Governing Committee Projects for disposition of comments. 

 

Accept - The committee accepts the comment. Only editorial changes such as paragraph 

and section numbering, and corrections to spelling, capitalization, and hyphenation may 

be made. 
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Reject - The committee rejects the comment entirely. The committee may reject any 

comment that is incomplete, per the NFPA Regulations Governing Committee Projects. 

 

Accept in Principle - The committee accepts the comment with revision. The committee 

action must indicate the specific revisions to the proposed content, and the locations of 

each revision within the proposed wording or the document. 

 

Accept in Part - The committee accepts part of the comment and rejects the remainder. 

Only editorial changes such as paragraph and section numbering, and corrections to 

spelling, capitalization, and hyphenation may be made to the accepted portion. The 

committee action must indicate the specific parts that were accepted and rejected. 

 

Accept in Principle in Part - The committee accepts part of the comment with revision 

and rejects the remainder. The committee action must indicate the specific parts that were 

accepted and rejected, as well as the nature and location of each revision. 

 

Hold – Comments may be held and processed as a proposal during the next revision 

cycle provided that one of the following conditions is met: 

(a) The comment introduces a concept that has not had public review by being 

included in a related proposal as published in the Report on Proposals. 

(b) The comment would change the text proposed by the TC to the point that the TC 

would have to restudy the text of the Report on Proposals or other affected parts 

of the Document. 

(c) The comment would propose something that could not be properly handled within 

the time frame for processing the report. 

 

Committee Statements 
Any comment that is "Rejected", "Accepted in Principle", "Accepted in Part", "Accepted in 

Principle in Part", or “Held” must include a committee statement, preferably of a technical 

nature, that provides the reasons for the action. 

 

A committee statement is not required for any comment that is “Accepted”, but should be 

included when the committee’s reasoning differs from the substantiation provided with the 

comment. 

 

 


