Certified Fire Protection Specialist Board

August 7, 2006

Subject: Important CFPS Program Policies

Dear CFPS Certificate Holder:

The purpose of this letter is to notify you of some important changes in the CFPS program and
the need to review other key policies. Several changes have occurred as a result of the CFPS
Board’s preparing the CFPS ISO 17024 Accreditation application. The application was filed
with ANSI on July 11, 2006.

The best reference source for CFPS information can be found at the CFPS website
www.nfpa.org/certification. The current CFPS Applicant Handbook is available at this site and it

contains the CFPS program policies and procedures highlighted in this letter.

It is highly recommended that you download the Applicant Handbook from the website and
carefully review the document, especially the following:

Code of Ethics — The Board recently developed and approved a CFPS Code of Ethics.
(See page 5 of the Applicant Handbook).

Ethics Complaint Process including Actions — This procedure describes the steps to be
taken whenever a complaint is presented (See page 6 of the Applicant Handbook).
Annual Renewal Policy — Each year on the anniversary date of certification, certificate
holders are required to submit an annual fee (See page 9 of the Applicant Handbook).
There is a late fee associated with renewals beyond the due date. Renewals that are six
months past due will result in the certificate holder being placed on Inactive status.
Reaffirmation of your certification at this point can only be accomplished through a re-
registration and re-examination process.

Recertification Policy — There is no fee associated with recertification. Certificate
holders are required to submit a summary report of their professional development
activities for 3-year cycles. (See pages 7, 26, & 27 of the Applicant Handbook).

CFPS Appeal Process — CFPS candidates and certificate holders are entitled to several
appeal options. (See page 12 of the Applicant Handbook).

Use of the CFPS Logo — This section provides guidance for the use of the CFPS logo.
(See page 13 of the Applicant Handbook).
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In addition to the above and effective immediately, certificate holders at the time of their annual
renewal are required to attest to their review of the CFPS policies in the current CFPS Applicant
Handbook and that they subscribe to the CFPS Code of Ethics.

The 1SO 17024 Accreditation is a very important step for the CFPS program. It is believed that
conformance with the standard’s requirements will make the CFPS credential stronger, will provide
international recognition and will increase the credential’s value to all certificate holders.

Sincerely,

M‘ff.éfé«?

Robert S. Fleming, Chair
CFPS Board
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