
 
 

 
Meeting Minutes 

 
High Rise Building Safety Advisory Committee 

June 29-30, 2010 Meeting 
Arup  

560 Mission Street, Suite 700 
San Francisco, CA 94105 

 
 

1. Call to Order.  The meeting was called to order by Chair Jim Quiter at 8:30 a.m. PST on 
Tuesday, June 29, 2010 at Arup offices, San Francisco, CA. 

 
2. Introduction of Attendees.   The following committee members were in attendance: 

 
 

NAME COMPANY 
James R. Quiter, Chair Arup 

Rep. Safety to Life Correlating Committee 
Geoff Craighead, Principal  Universal Protection Service 
Jon D. Magnusson, Principal  
 

Magnusson Klemencic Associates 
Rep. National Council of Structural 
Engineers Associations (NCSEA). 

John P. Miller, Principal 
 

Los Angeles City Fire Department 
Rep. International Assoc. of Fire Fighters 

Jack J. Murphy, Principal  
 

Fire Safety Directors Assoc. of Greater NY 
Rep. Fire Safety Directors Assoc. of Greater 
New York 

Jake Pauls, Principal  
 

Jake Pauls Consulting Services in Building 
Use and Safety 
Rep. American Public Health Association 

William A. Stewart, Principal Toronto Fire Services 
Rep. Metropolitan Fire Chiefs-IAFC 

Kristin Collette, Staff Liaison National Fire Protection Association 
 

 
 
 
 
 
   



       The following committee members were not in attendance:  
 

NAME COMPANY 
Steven M Nilles, Principal Goettsch Partners 

Rep. Council on Tall Buildings & Urban 
Habitat 

Robert Pratt, Principal Tishman Speyer Properties 
Sally Regenhard, Principal The Skyscraper Safety Campaign 
Charles R. Jennings, Alternate John Jay College of Criminal Justice 

Rep. The Skyscraper Safety Campaign 
 
       The following guests were in attendance:  
    

NAME COMPANY 
Vickie Sakamoto CAL Fire Office of the State Fire Marshal 
Ronny J. Coleman Fireforce One 
Joshua Elvove USGSA  
Barbara Schulthers SF Fire Department 
Doug Fowler Austin Fire  
Carl Wren Austin Fire Dept. 

      
 

3. Review of Agenda. Chair Quiter reviewed the agenda with one modification.  The 
committee will address agenda item 13 as the last item for the meeting.   
 

4. Approval of Minutes. The July 17-18, 2007 meeting minutes were approved with one 
modification.  Jake Pauls name was corrected in item #10 of the minutes.   

 
5. NFPA 1, NFPA 101 and NFPA 5000 proposals relating to high rise buildings for the 

review and/or action by HRBSAC.  Ms. Collette reviewed the proposals relevant to high 
rise buildings from NFPA 1, 101 and 5000.  The committee reviewed these proposals and 
created comments where necessary.  The comments developed at the meeting will be balloted 
by the committee and submitted to the appropriate Technical Committees in the name of the 
HRB-SAC committee.   

 
6. Status of Evacuation Planning Concepts Guide.  Jack Murphy distributed a copy of the 

current version of the Evacuation Planning Concepts Guide to the committee.  Any immediate 
comments on the draft should be sent to Mr. Murphy as soon as possible.  Jack and his task 
group consisting of John Miller, and William Stewart will circulate an updated draft to the 
committee by August 31st.  The committee will then comment on that draft by September 30 
and have another updated draft and perhaps final copy made available by November 30th

 

 of 
2010.  Ms. Collette will be speaking with various parties at NFPA to determine the best 
options for publishing and distributing the final EAP document.  Options discussed by the 
committee were a downloadable document on NFPA’s website or a published NFPA guide.  
Ms. Collette will distribute the current draft to the committee in electronic form and facilitate 
processing of the document.  See minutes Attachment A. 



1. Discussion of TVCC Fire.  NFPA had not yet received a report of this fire.  No additional 
updates were available. 

 
2. SFPE High Rise Building Design Guide. Chair Quiter informed the committee that a task 

group has been formed by SFPE to develop a High Rise Building Design Guide.  The 
projected completion date for this guide is 2012.  The task group is currently working on 
chapter outlines and will be developing language for the guide by the end of 2010.  

 
3. San Francisco Fire Fighter Elevator Provisions.  Barbara Schultheis of the San 

Francisco Fire Department distributed a copy of San Francisco’s local requirements for 
elevators for firefighter use and discussed with the committee the development and 
application of these requirements in the city of San Francisco.  See minutes Attachment 
B. 

 
4. Discussion of Austin, TX IRS Building Fire.  Doug Fowler and Carl Wren of the Austin Fire 

Department gave a presentation to the committee on the Austin IRS Building Fire.  This 
presentation provided details on the building characteristics, fire department and emergency 
personnel response, a timeline of the event, and many photographs of the fire investigation and 
results of the fire.    
 

5. CTBUH update/crossover with HRBSAC activities.  Robert Solomon provided the 
committee with an update on the work of the Council on Tall Buildings and Urban habitat 
(CTBUH).  This included a summary of the work of the Fire Safety Working Group for 
which Mr. Solomon is a member of as well as an update from the last council meeting.  
There are currently no actions items for the HRB-SAC committee related to the CTBUH 
work.  See minutes Attachment C. 

 
6. ASME Symposium on Elevator Emergency Use By Occupants and Fire Fighters.  The 

committee was provided with a summary of the upcoming Symposium on Elevator 
Emergency Use By Occupants and Fire Fighters to be held in Orlando, Florida in 
December of 2010.  The ASME task groups on elevators will be presenting all of the work 
done since their inception in 2004.  See minutes Attachment D.  

 
7. Future of HRBSAC.  Collaboratively, members discussed the future of the committee now 

that the initial tasks of the group have been completed.  The committee unanimously agreed 
that there is value in continuing the committee’s work.  It was decided the committee 
would meet twice per year.  A planning conference call will be held at the beginning of 
each year to establish action items for the committee.  An in person meeting will be held 
each year in the summer/fall to complete those action items and additional work of the 
committee.   

 
8. Other Business.  Jake Pauls gave a short presentation on the status of the field of human 

behavior in fire. 
 

9. Adjournment.  The meeting was adjourned at 1:00 pm PST on Wednesday, June 30 by Chair 
Jim Quiter.  

 



 
 
 
Meeting Minutes prepared by: 
 
 

 
 
Kristin Collette, NFPA Staff Liaison 
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HRB-SAC 

DRAFT V-3 / June 21, 2010 

High-Rise Office Building / All-Hazard (Non-Fire) Emergency Action Plan 

Chapter 1 Administration 

1.1 Scope. This document provides minimum criteria for developing an all-hazard 
(non-fire) emergency action plan  for use by personnel responding to emergencies. 

1.1.1 The authority having jurisdiction shall determine the location of the all-hazard 
(non-fire) emergency action plan, data to be collected, and extent of documentation 
appropriate for the jurisdiction. 

1.2 Purpose. The purpose of this document shall be to develop an all-hazard (non-fire) 
emergency action plans to assist responding personnel in effectively managing all-
hazard (non-fire) emergencies for the protection of occupants, responding personnel, 
property and the environment. 

1.3 Adoption requirements. 

1.3.1* When this standard is adopted by a jurisdiction, the authority having jurisdiction 
shall set a date or dates for achieving compliance with the requirements of this 
standard.  

1.3.2* The authority having jurisdiction shall be permitted to establish a phase-in 
schedule for compliance with specific requirements of this standard.  

1.3.3 Not every portion of this document may be applicable to the development of an 
all-hazard (non-fire) emergency action plan. It is up to the authority having jurisdiction 
to apply the appropriate recommended procedures in this standard to the development 
a pre-incident plan. 

Chapter 2 Referenced Publications 

2.1 General. The documents or portions thereof listed in this chapter are referenced 
within this standard and shall be considered part of the requirements of this document. 

2.2 NFPA Publications. (Reserved)  

National Fire Protection Association, 1 Batterymarch Park, P.O. Box 9101, Quincy, 
MA 02269-9101. NFPA 1, Standard for Fire Code, xxxx edition. 

National Fire Protection Association, 1 Batterymarch Park, P.O. Box 9101, Quincy, 
MA 02269-9101. NFPA 101, Life Safety Code , xxxx edition. 

 

National Fire Protection Association, 1 Batterymarch Park, P.O. Box 9101, Quincy, 
MA 02269-9101. NFPA 1620, Standard for Pre-Incident Planning, 2009 edition. 



 

  
  

National Fire Protection Association, 1 Batterymarch Park, P.O. Box 9101, Quincy, 
MA 02269-9101. NFPA 5000, Building Code xxxx Edition 

2.3 Other Publications. (Reserved) 

Chapter 3  Definitions 

3.1 General. The definitions contained in this chapter apply to the terms used in this 
standard. Where terms are not included, common usage of the terms applies. 

3.2 NFPA Official Definitions. 

3.2.1* Approved. Acceptable to the authority having jurisdiction. 

3.2.2* Authority Having Jurisdiction (AHJ). An organization, office, or individual 
responsible for enforcing the requirements of a code or standard, or for approving 
equipment, materials, an installation, or a procedure. 

3.2.3 Shall. Indicates a mandatory requirement.  

3.2.4 Should. Indicates a recommendation or that which is advised but not required.  

3.3 General Definitions.  

3.2.5 Standard. A document, the main text of which contains only mandatory 
provisions using the word “shall”  to indicate requirements and which is in a form 
generally suitable for mandatory reference by another standard or code or for adoption 
into law. Non-mandatory provisions shall be located in an appendix or annex, footnote, 
or fine-print note and are not to be considered a part of the requirements of a standard. 

Assembly area. A designated outdoor area to which building occupants are directed to 
report upon implementation of a total or partial evacuation in accordance with an all-
hazard (non-fire) emergency action plan. 

Business hours 

Building occupants.  All pe rsons i n t he bui lding, i ncluding e mployees, bui lding 
personnel and visitors. 

Critical operations staff. Building personnel or other building occupants designated 
to remain after t he emergency act ion plan is im plemented to perform or  s hut dow n 
critical operations, or perform essential services, before they shelter in place, relocate 
in building or evacuate. 

Deputy fire sa fety/EAP d irector. One ( 1) or  m ore e mployees de signated b y t he 
owner as qu alified a nd t rained t o pe rform the dut ies of  s uch po sition in a ccordance 
with the requirements of  chapter xxxx and who possesses the requisite qualifications 
and training, as set forth in chapter xxxx 

EAP. Emergency action plan. 



 

  
  

EAP staff. The individuals identified in an emergency action plan as responsible for 
the implementation of  s uch pl an, including but  not  l imited to t he fire saf ety/EAP 
director, deputy f ire s afety/EAP di rector, EAP wa rdens, deputy EAP wardens, E AP 
searchers, members of the EAP emergency response team and critical operation staff. 

Emergency. An incident involving an explosion, a biological, chemical, radiological, 
nuclear or other chemical incident or release, natural disaster, or the threat thereof, or a 
declaration o f emergency by a  l awful a uthority, t hat r equires implementation of  a  
building’s emergency action plan to help ensure the safety of the building occupants. 

Emergency Action Plan. A plan of designated actions by employers, employees, and 
other building occupants that includes procedures for reporting a fire or other 
emergency; procedures for emergency evacuation, including types of evacuation and 
exit route assignments; procedures to be followed by employees who remain to operate 
critical pre-incident plant operations before they evacuate; procedures to account for all 
employees after evacuation; procedures to be followed by employees performing 
rescue or medical duties; and the name of job title of every employee who may be 
contacted by employees who need more information about the plan or an explanation 
of their duties under the plan (OSHA 29 CFR 1910.38). 

Evacuation Capability. The ability of occupants, residents, and staff as a group either 
to evacuate a building or to relocate from the point of occupancy to a point of safety. 

Fire safety/EAP director. The employee designated by the owner to perform duties of 
such position in accordance with the requirements of  this section and who possesses 
the requisite qualifications and training,  

In-building relocation. The c ontrolled m ovement of  building oc cupants from a n 
endangered a rea o f a  bui lding t o a n in-building r elocation a rea within the sam e 
building in response to a fire or an emergency. 

In-building relocation area. A de signated i ndoor a rea t o w hich building oc cupants 
may be relocated in accordance with an all-hazard emergency action plan. 

High-Rise Building  

Material Safety Data Sheet (MSDS). A form provided by manufacturers and 
compounders (blenders) of chemicals, containing information about chemical 
composition, physical and chemical properties, health and safety hazards, emergency 
response and waste disposal of the material.  

Neighboring buildings. Buildings subject to the provisions of  th is s ection that are 
located on either s ide of  a c ity s treet, up to a  di stance of 200 feet a part, u nless 
separated by a barrier to movement, such as a restricted access roadway or railway. 

 

Owner. The fee owner or lessee of the building, or other person or entity having 
charge thereof. 



 

  
  

Partial evacuation. The emptying of a building of some but not all building occupants 
in response to an all-hazard emergency. 

Shelter-in-place. The precaution of directing building occupants to remain inside the 
building, at their present location, in response to an all-hazard emergency. 

Sky Lobby. An intermediate floor where people can change from an express elevator 
that only stops at the sky lobby to a local elevator which stops at every floor within a 
segment of the building. 

Sprinkler System. For fire protection purposes, an integrated system of underground 
and overhead piping designed in accordance with fire protection engineering standards. 
The installation includes one or more automatic water supplies. The portion of the 
sprinkler system aboveground is a network of specially sized or hydraulically designed 
piping installed in a building, structure, or area, generally overhead, and to which 
sprinklers are attached in a systematic pattern. The valve controlling each system riser 
includes a device for actuating an alarm when the system is in operation. The system is 
usually activated by heat from a fire and discharges water over the fire area. 

Standpipe System. An arrangement of piping, valves, hose connections, and allied 
equipment installed in a building or structure, with the hose connections located in 
such a manner that water can be discharged in streams or spray patterns through 
attached hose and nozzles, for the purpose of extinguishing a fire, thereby protecting a 
building or structure and its contents in addition to protecting the occupants. This is 
accomplished by means of connections to water supply systems or by means of pumps, 
tanks, and other equipment necessary to provide an adequate supply of water to the 
hose connections. 

Chapter 4 Fire Safety/EAP Director  

Total Evacuation. The emptying of a building of all building occupants in response to 
a fire or an emergency. 

4.1 FIRE SAFETY/EAP DIRECTOR TRAINING REQUIRMENTS 

Establish a thirty –two (32) hour training course of study for fire safety and all-hazard 

(non-fire) emergency training curriculum where the AHJ requires a Fire Safety/EAP 

Director to be on duty during normal business hours.  The AHJ proposes to require a 

continuing education eight (8) hour course every three (3) years to ensure that the Fire 

Safety/EAP Director are familiar with the new, comprehensive building operation, 

maintenance requirements of the local building and fire codes. 

 

At time of renewal of such FS/EAP Director certificate during the period a successful 
completion of a continuing education course that addresses issues as directed by the 
AHJ.  Such course shall be conducted by an educator or a credited educational 
institution. 



 

  
  

Chapter 5 Emergency Action Plan 

This C hapter s ets forth s tandards, r equirements and pr ocedures f or the p reparation, 
content, submission, a cceptance a nd a mendment of  all-hazard ( non-fire) em ergency 
action pl ans; designation, qua lifications a nd training of  the bui lding f ire s afety a nd 
emergency action plan staff, and their duties and responsibilities; education of building 
occupants, including t he conduct of  d rills; r ecordkeeping; ob ligations of  building 
occupants and employers of building occupants; and provision of assistance to building 
occupants with special needs. 

General Requirements 

Applicability.  This chapter applies to all Group-B high-rise office building 
occupancies as set forth in NFPA 5000 Building Code 

Preparation of all-hazard emergency action plans 

An owner shall cause an emergency action plan to be prepared for such building, and 
periodically reviewed and amended.  The emergency action plan shall be in the form 
set forth in Annex-xxxx and shall include a pre-incident planning building information 
card in the form set forth in Annex-xxxx. 

An owner shall cause a fire safety/EAP director, and deputy fire safety/EAP directors, 
EAP bui lding e vacuation s upervisors, E AP w ardens, de puty E AP w ardens, E AP 
brigade members, EAP searchers and critical operations staff, to be designated in the 
emergency act ion plan in accordance with chapter xxx  with the authority, duties and 
responsibilities set forth therein. 

An owner shall consult with the owners of neighboring bui ldings in connection with 
the preparation of the building’s emergency action plan, with respect to the matters set 
forth in chapter xxxx 

Emergency action plan submission, acceptance, training and recordkeeping 

(A) An owner shall cause an emergency action plan to be submitted to the AHJ, and obtain 
acceptance from the AHJ, in accordance with chapter xxxx 

(B) An owner shall cause the emergency action plan and educational materials to be  
distributed, and EAP drills conducted, in accordance with chapter xxxx 

(C) An owner shall cause recordkeeping to be maintained in accordance with chapter xxxx 

(D) A paper copy of the emergency action plan, including floor plans, shall be maintained 
at the fire command center and shall be made available for 

  

inspection by the AHJ. 

Compliance w ith an all-hazard ( non-fire) emergency act ion plan. All building 
occupants and employers of building occupants shall comply with the directions of the 
fire safety/EAP director and EAP staff upon implementation of the emergency action 
plan, and 

 

otherwise fulfill their obligations in accordance with chapter xxxx. 



 

  
  

 _____ Authority to implement an all-hazard (non-fire) emergency action plan 

(A) The emergency action plan shall be immediately implemented and building occupants 
directed to totally evacuate, in-building relocate, partially evacuate or shelter-in-place, 
whenever such action is deemed necessary to ensure the safety of building occupants. 

(B) The ability of  t he fire sa fety/EAP di rector to implement the emergency action plan 
shall not  b e s ubordinated to t he a uthority of  a ny ot her pe rson or i mpaired by  a ny 
notification p rocedure e stablished by t he owner, in circumstances w here, the fire 
safety/EAP director becomes aware of an emergency presenting an immediate danger 
to building oc cupants, and, in t he ab sence o f d irection from l awful au thorities, 
determines that de laying implementation of t he emergency act ion plan to obtain 
direction from lawful authorities, the owner or the owner’s designated representative 
would likely result in harm to building occupants. The fire safety/EAP director shall 
determine the safest and most efficient course of action consistent with the emergency 
action plan, depending on the nature of the emergency. 

The authority of the fire safety/EAP director to implement the emergency action plan, as set 
forth in chapter xxxx, this section and in the plan itself, shall be assumed by a deputy 
fire safety/EAP director in the absence of the fire safety/EAP director. 

Compliance with orders of the AHJ 

(A) The owner, fire s afety/EAP di rector and a ll other EAP st aff and building oc cupants 
shall comply with the orders of the AHJ or emergency response personnel should such 
incident commander or emergency response personnel be present at the building. 

(B) In the a bsence of  a ny di rection f rom a n e mergency r esponse agency, incident 
commander or emergency response personnel, the owner, fire safety/EAP director and 
all ot her EAP staff and building occupants shall comply with the official 
announcements or directions of the local AHJ. 

Official n otifications o f em ergency an d i mplementation o f em ergency act ion pl an. The fire 
safety/EAP director shall immediately report any emergency to 911 and notify the 911 
operator t hat they ar e implementing t he emergency act ion plan. The fire safety/EAP 
director may r eport to 91 1 any condition t hat i s being investigated as a po ssible 
emergency. 

Communications with building occupants 

(A) The fire safety/EAP director shall be responsible for communicating information 
and directions to building occupants whenever the emergency action plan is 
implemented, including during an EAP drill. 

(B)  Implementation of the EAP or the conduct of an EAP drill shall be communicated 
to building occupants by the sounding of an alarm or alert tone followed by an 
announcement. The announcement shall include the following information.
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(1) whether the announcement is being made in connection with an emergency 
condition or an EAP drill, and if in connection with an emergency: 

(a) what has occurred? 

(b) where it has occurred? 

(c) what provisions of the emergency action plan will be implemented? and 

(d) why it is necessary to implement this provision of the emergency action plan? 

The announcement shall be repeated or updated on a frequent basis, to inform and 
reassure building occupants. 

EAP staff training. The EAP staff training required by chapter xxxx shall be in the 
form of live instruction, but may be supplemented by video presentations, table-top 
exercises and/or di stribution of ot her e ducational materials. Training may be 
conducted in the form of  computerized training, without live instruction, provided 
that s uch c omputerized t raining is i nteractive, i ncludes a n e valuation of  the EAP 
staff members’ understanding of the training materials, and is not conducted in lieu 
of l ive i nstruction f or m ore t han on e-half ( ½) of  the r equired EAP st aff training 
sessions per year. 

EAP instructional drills. The EAP instructional drills required by chapter xxxx shall 
be in the form of live instruction, but may be supplemented by video presentations 
and/or distribution of other educational materials. Such instructional drills may be 
conducted in the form of computerized training, without live instruction, provided 
that such computerized training is interactive, includes an evaluation of the 
participants’ understanding of the training materials, and is not conducted in lieu of 
live instruction for more than one-half (½) of the required FSP drills. 

(d) Content of Emergency Action Plans. Each emergency action plan adopted pursuant to 
this section shall include the following provisions: 

(1) Types of All-Hazard (non-fire) Emergency Responses 

(A) The emergency action plan shall set forth the circumstances and procedures for 
the total evacuation, in-building relocation, partial evacuation and/or sheltering in 
place of the building occupants in response to an emergency. 

(B) The emergency action plan shall a ddress how such measures will be 
implemented during regular business hours, and at times other than business hours, 
when EAP staff may be absent from the building. 

(2) Designation of EAP Staff. The emergency action plan shall designate: 

(A) a fire sa fety/EAP di rector and a  s ufficient num ber of  deputy f ire safety/EAP 
directors to ensure that a deputy fire safety/EAP director is present to pe rform the 
duties of the fire safety/EAP director at all times that a fire safety/EAP director is 
required to be on duty, but is absent; 



 

12 | H R B - S A C  E A P  D r a f t  V o l - 3  
 

(B) at least one (1) EAP warden for each floor of the building. EAP wardens shall be on 
duty on each floor during business hours for such floor; 

(C)     at least one (1) deputy EAP warden for each employer of building occupants 
on a fl oor. If t he f loor a rea oc cupied by  a n e mployer of  building oc cupants on a  
single floor exceeds 7,500 square feet, a deputy EAP warden shall be designated for 
each 7,500 square feet or portion thereof. At least the minimum required number of 
deputy E AP w ardens shall be  on  dut y on  e ach f loor dur ing t he regular b usiness 
hours of such employer; 

(D) at least one (1) male and one (1) female EAP searcher for each employer of building 
occupants on a floor. Such EAP searchers shall be on duty on each floor during the 
regular business hours of such employer; 

(E)    the members of a EAP emergency response team. The EAP emergency 
response team  shall consist of the building manager, chief  engineer and director of 
security (or, in their absence, qualified designees), and other building personnel, 
office employees or other building occupants designated to assist in the 
implementation of the emergency action plan, including persons assigned to assist 
building occupants that require assistance to participate in the plan. EAP emergency 
response team members shall be on duty during business hours. The fire safety/EAP 
director and deputy fire safety/EAP directors shall not be designated as EAP 
emergency response team members; and 

(F) critical operations staff, who are to be exempted from participation in EAP drills 
and/or delayed in participating in the implementation of the emergency action plan, 
as set forth in the emergency action plan. Such staff shall be designated based on the 
critical na ture o f their d uties, either to the operation of  t he bu ilding s ervice 
equipment or other essential services. The emergency action plan shall identify each 
such individual and the essential service that the individual is required to perform 
even under emergency conditions. Employers of  building oc cupants may request 
that the  fire saf ety/EAP di rector designate c ertain office employees as critical 
operations s taff. Such r equests shall be granted only if t he employer can  
demonstrate that the e mployee i s pe rforming a  publ ic safety f unction or es sential 
service f or t he em ployer i n which there is a compelling publ ic in terest in  
maintaining even in the event of an emergency. All requests and designations shall 
be documented in writing and made available f or inspection by the AHJ 
representatives, upon request. 

(G) Designation of fire command center. Except as otherwise provided in chapter xxxx, the 
emergency action plan shall designate the fire command center as the location from 
which t he fire safety/EAP di rector shall coo rdinate implementation of th e 
emergency action plan or conduct an 

EAP drill. 

(4) Communications with building occupants 

(A) The emergency action plan shall designate the primary and alternative means by 
which the fire safety/EAP director will communicate information and directions to 
building occupants. Buildings equipped with a fire alarm system with voice 



 

13 | H R B - S A C  E A P  D r a f t  V o l - 3  
 

communication capability  may utilize such fire alarm system for communications 
relating to the implementation of the emergency action plan or the conduct of EAP 
drills. 

(B) The emergency action plan shall set forth procedures for announcing the 
implementation of the emergency action plan or the conduct of an EAP drill. 

(5) Use of elevators and other building systems. The all-hazard (non-fire) 
emergency action plan shall specify whether and how elevators and other building 
systems will be used to implement such plan. Elevators may be used to implement 
the emergency action plan, subject to the following considerations: 

(A) Floors or building occupants to be evacuated or relocated by elevators shall be 
designated in the emergency action plan. 

(B) Elevators that are to be used for total evacuation, partial evacuation, shelter in 
place, or in-building r elocation must be  p rovided w ith two-way voi ce 
communication to t he fire command center in accordance with the NFPA 5000 
Building Code requirements. 

(C) Elevator us e s hall be  di rected on ly w hen t he fire s afety/EAP di rector or  
deputy fire safety/EAP director has assessed the situation and determined that such 
use would be safe. 

(D) Only de signated e levators shall be  us ed a nd onl y those e levators so 
designated shall remain in service. All other elevators shall be recalled to the lobby 
or their lowest floor of travel. 

(E) Movement of  e levators s hall be  c ontrolled e ither by  ope ration in m anual 
mode by an EAP staff member or at the elevator control panel in the lobby, under 
the direct supervision of the fire safety/EAP director. 

(F) Building occupants shall board elevators only on designated floors and 
disembark elevators at floors as directed by the fire safety/EAP director. 

(6) Assistance to building occupants with a physical disability 

(A)  The emergency act ion plan shall est ablish pr ocedures for i dentifying i n 
advance building occupants who require assistance to participate in the emergency 
action plan because of an infirmity, disability or other special need, and procedures 
for providing suc h assistance. Assistance t hat m ay be r equired m ay i nclude 
implementing pr ocedures or  m odifying equipment t o e nsure receipt of  
announcements, designating areas for assistance, and designating persons to provide 
assistance. 

(B) __ The owner shall make the procedure for requesting such assistance known 
to all building occupants and employers of building occupants. 

(C) __ A confidential list of the  building oc cupants who have r equested such assistance, 
and their work location, shall be maintained at the fire command center, and made 
available to AHJ representatives upon request. 
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(D) __ The fire s afety/EAP di rector, EAP w ardens a nd, a s a ppropriate, o ther EAP 
staff, shall periodically review the list of  such building occupants on the floors or  
other areas of the building in which they perform their duties, so as to familiarize 
themselves with the building oc cupants requiring assistance to participate in  t he 
emergency action plan. 

(E)       Areas of refuge assistance for people with disabilities are to be coordinated with the 
AHJ for an emergency response 

(7)       Floor plans. The emergency action plan shall include, for each floor of the building 
(including any f loors be low grade), a  current f loor p lan bearing t he signature and 
seal o f a  registered de sign professional, containing the i nformation required by  
chapter xxxx, marked to reflect exit routes, in-building relocation areas, and other 
information c ontained in t he emergency act ion pl an amenable t o g raphic 
representation.  Such plans shall be submitted to the AHJ in a form and manner to 
be specified by the AHJ, as set forth in chapter xxxx    

(8) Pre-Incident Planning - Building Information Card. A building information card, in 
the format set forth in chapter xxx and Annex- xxxx, shall be maintained at the fire 
command center, and made available to AHJ representatives upon request. 

(9) EAP staff f loor postings. Notices identifying the EAP s taff shall be conspicuously 
posted on each floor, and kept at the fire command center, where they shall be made 
available for inspection by AHJ representatives. The format of such notices shall be 
as set forth in chapter xxx 

(e) Specific Requirements For Sheltering-In-Place 

(1) The sheltering-in-place provisions of  the emergency act ion plan shall be based on 
an analysis of t he circumstances in which such action would best ensure the safety 
of building occupants, and the manner in which it could best be implemented in the 
building. 

(2) The emergency act ion plan shall s et f orth t he a ctions t hat w ould be  t aken i n t he 
event of sheltering in place, including, but not necessarily limited to, those in regard 
to the following building components or systems: 

(A) access to and egress from the building, including entrances, exits and stairwells; 

(B) elevator operation; 

(C) ventilation system operation, including air handling equipment, heating, ventilation 
and air conditioning equipment and smoke management systems; 

(D) operable windows; 

(E)interior doors, including fire doors; 

(F)electrical, natural gas, steam, water and other utility operations; and 

(G)fuel oil storage systems and associated pumps and piping. 
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(f) Specific Requirements For In-Building Relocations  

(1) The in-building relocation provisions of the emergency action plan shall be based on 
an analysis of t he circumstances in which such action would best ensure the safety 
of building occupants, and the manner in which it could best be implemented in the 
building. 

(2) The emergency action plan shall: 

(A) set forth the number of building occupants on each floor; 

(B) designate t he in-building r elocation a reas to w hich building oc cupants could be 
relocated in building, and, for each such in-building relocation area, identify: 

(1) the type of area (such as an interior office, conference room, file room or 
mechanical room); 

(2) the floor and its exact location thereon; 

(3) the type of protection it offers; 

(4) the estimated maximum number of building occupants each relocation area can 
accommodate; and 

(5) whether i t af fords access t o water, lavatories and /or ot her f acilities, equipment or  
supplies, including any pre-positioned equipment or supplies. 

(C) designate t he route by  which building oc cupants would be d irected to in-building 
relocation areas if such areas are on a different floor, and identify the stairwells and 
(if applicable) elevators to be utilized; and 

(D) set f orth the a ctions t hat would be  taken w ith respect t o b uilding components or  
systems in the event of an in-building relocation, including the building components 
and systems set forth in chapter xxxx; and 

(E) the procedures by which employers of building occupants will account for their 
employees after an in-building relocation is completed. 

(g) Specific Requirements For Total Evacuations And Partial Evacuations 

(1) The evacuation provisions of the emergency action plan shall be based on an 
analysis of the circumstances in which such action would best ensure the safety of 
building occupants 

(2) 

 

The emergency act ion plan shall i dentify t he saf est and most ef ficient m eans of  
evacuating persons from the building or designated floors or areas thereof. Priority 
shall be given to building occupants on floors or other areas of the building most at 
risk of harm, and, in the designation of exit routes, to the avoidance of congestion. 
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(3) The emergency action plan shall: 

(A) set forth the number of building occupants on each floor, including an estimate of 
the number of visitors, if any, on a typical day; 

(B) identify the location of exits, stairwells and (if to be utilized) elevators, and their 
capacity; and 

(C) set f orth the a ctions th at would be taken with respect to building components or  
systems i n the ev ent o f a total or  partial ev acuation, including t he bu ilding 
components and systems set forth in chapter xxxx. 

(4) The emergency action plan shall designate: 

(A) primary designated exit routes for the evacuation of each floor or other area of t he 
building, and alternative exit routes in the event that the primary designated routes 
cannot be used; 

(B) whether building oc cupants will b e di rected to l eave t he area by  any  saf e means 
(other than in c ircumstances that preclude such action, such a s contamination), or  
directed to one (1) or more assembly areas that are: 

(1) at a safe distance from the building (preferably a distance from the building not less 
than the height of the building); 

(2) sufficient in number and s ize to accommodate the building occupants that will be  
assigned to report to such assembly area; and 

(3) allow for the continuous movement of building occupants away from the building to 
their assembly areas; 

(C) the procedures by which employers of building occupants will account for their 
employees after a partial evacuation or evacuation is completed. 

(h) EAP Staff Requirements 

(1)Fire safety/EAP director. 

(A) Qualifications. The fire s afety/EAP director shall b e t he p erson designated as t he 
fire saf ety director i n the fire sa fety and evacuation plan. The fire saf ety/EAP 
director shall hol d a  fire s afety/EAP di rector certificate, shall h ave prev iously 
served as a firefighter, police officer or as a member with the Office of Emergency 
Management and otherwise possess the qualifications set forth in

 ______ 

 chapter xxxx 

(B) Duties and responsibilities. The fire safety/EAP director shall: 

(1) be present and on duty in the building during business hours; 

             (2) be fully familiar with the provisions of the emergency action plan; 

(3) supervise and train the deputy EAP directors, EAP wardens, deputy EAP wardens, EAP 
searchers, EAP emergency r esponse t eam members, critical op eration staff and 
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other EAP s taff, including c onducting i nitial and periodic refresher t raining t o 
maintain the state of readiness of su ch staff. Critical operations s taff exempt f rom 
participating in EAP drills shall receive training in evacuation procedures and other 
matters addressed during the EAP drill, and such other information as an individual 
would need to know by reason of their delayed participation in any evacuation or  
other implementation of the emergency action plan; 

(4)___ select qualified building personnel for the EAP emergency response team, organize, 
train and supervise the EAP brigade, and be responsible for the state of readiness of 
the EAP emergency response team, in accordance with chapter xxxx; 

(5)___ be r esponsible for a daily che ck of t he av ailability of E AP w ardens 
and deputy EAP wardens, and make such notifications or temporary assignments as 
are necessary to ensure adequate EAP staffing; 

(6)___ immediately report to 911 any emergency and any determination to implement the 
emergency action plan; 

(7)___ in the e vent of a n emergency in or  affecting t he building, r eport t o 
the fire c ommand c enter or designated a lternative l ocation, and, if appropriate, 
implement the  emergency action plan in acc ordance with its te rms a nd the 
provisions o f t his s ection, a nd no tify a rriving emergency r esponse personnel a nd 
incident commander of the emergency and the building response thereto; 

  (8)  be responsible f or c ommunicating a ll information a nd d irections to 
building occupants in accordance with chapter xxxx and as may be required by the 
emergency action plan ; 

               (9)     conduct the EAP drills required by this section; 

(10) approve the content of the emergency action plan educational materials and the EAP 
drills provided to building occupants pursuant to chapter xxxx 

(11) ensure that the required notices are posted on the floors and that 
the required recordkeeping is maintained; 

(12) review a nd a pprove t he pr ocedures e stablished by  e mployers of  
building oc cupants to a ccount f or building oc cupants after a  total evacuation, i n-
building relocation, partial evacuation or sheltering-in-place; and 

(13) with respect to the implementation of fire safety and evacuation 
plans and the c onduct o f f ire evacuations a nd fire dr ills, comply with t he 
requirements of NPFA 1 and the rules. 

(2) Deputy fire safety/EAP director 

(A) Qualifications. The deputy fire safety/EAP d irector shall hold a fire safety/EAP 
director c ertificate and otherwise po ssess the qualifications set f orth in chapter 
xxxx. The deputy f ire safety/EAP director shall r eceive training in the emergency 
action plan from the fire 

 

safety/EAP director in accordance with chapter xxxx 
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(B) Duties and responsibilities. The deputy fire safety/EAP director shall: 

(1) in t he a bsence of t he fire sa fety /EAP director, perform the duties 
of the fire sa fety/EAP director, as circumstances warrant, except that the fire 
safety/EAP director shall personally supervise all FSP staff training; and 

(2) in t he p resence of  t he fire s afety/EAP di rector, assist t he fire 
safety/EAP director in carrying out the requirements of the emergency action plan 
and this section, as circumstances warrant. 

 (4) EAP wardens 

(A) Qualifications. The EAP warden shall receive training in the emergency 
action plan from the fire safety/EAP director in accordance with chapter xxxx 

   (B) Duties and responsibilities. The EAP warden shall: 

(1) be f amiliar w ith the  emergency action pl an, including  
total evacuation, i n-building relocation, partial evacuation and sheltering-in -place 
evacuation procedures, the exit and in-building relocation routes to be utilized for 
the floor, the l ocation of  in-building r elocation areas and assembly ar eas; and t he 
means of communicating with the fire safety/EAP director; 

(2) in t he e vent of  a n emergency on t he f loor or  i mmediately a ffecting 
building oc cupants on the f loor, no tify t he fire s afety/EAP director and building 
occupants on the floor of the emergency, and initiate appropriate action; 

(3) in the ev ent o f an emergency not on the f loor or not  i mmediately 
affecting building oc cupants on t he f loor, e stablish c ommunication with t he fire 
safety/EAP di rector and, if possible, await direction from t he fire safety/EAP 
director; 

(4) keep the fire s afety/EAP di rector informed of  hi s o r he r location 
and the progress of the implementation of emergency action plan measures; 

(5) confirm t he in-building r elocation or evacuation of t he floor or  
portion thereof by directing deputy EAP wardens and/or other EAP staf designated 
as E AP sea rchers to search all areas o f t he f loor to be r elocated in bu ilding or  
evacuated; to do so by visual inspection, not merely by the lack of a voice response; 
and to notify any remaining building occupants that they must immediately comply 
with the applicable emergency action plan procedures; 

(6)  determine w hether t he st airwells a re sa fe to enter be fore di recting 
building occupants to use them, and, if unsafe, notify the fire safety/EAP director, 
and t o instruct building occupants not t o use elevators unless and until the fire 
safety/EAP director authorizes their use; and 

(7) perform such other duties as set forth in the emergency action plan, 

 

or as directed to 
do so by the fire safety/EAP director. 
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Deputy EAP wardens 

(A) Qualifications. The de puty E AP w arden s hall r eceive t raining i n t he 
emergency action plan from the fire safety/EAP director in accordance with chapter 
xxxx 

(B) Duties and responsibilities. The deputy EAP wardens shall: 

(1)         in the absence of the EAP warden, perform the duties of the EAP warden, as 
circumstances warrant; and 

(2)      in the pre sence o f t he E AP w arden, assist the E AP w arden in carrying out  t he 
requirements of the emergency action plan and this section, by searching all areas of 
the floor to be relocated in building or evacuated, and notifying a ny remaining 
building occupants that they m ust im mediately c omply w ith the a pplicable 
emergency action plan procedures, and by performing such other duties as assigned 
by the emergency action plan or directed by the EAP warden. 

EAP emergency response team 

Qualifications. All EAP emergency response team members shall receive training in 
the emergency action plan from the fire safety/EAP director in accordance with 
their duties and responsibilities.  

(7) Critical Operations Staff 

(A) Qualifications.  All critical operations staff shall receive training in the 
emergency action plan from the fire safety/EAP director in accordance with chapter  
xxxx.  Such training shall be for the same duration and frequency as required for 
EAP brigade members pursuant to chapter xxxx

(B) Duties and responsibilities. Critical operations staff shall: 

(1) perform t heir de signated a ssignments, a s s et forth i n the emergency 
action plan or as directed by the fire safety/EAP director; and 

(2) in the ev ent of an emergency, immediately r eport to their 
designated locations, as set forth in the emergency action plan or directed 
by the fire safety/EAP director, and undertake their designated assignments. 

(8) EAP Searchers 

(A) Qualifications. All EAP sear chers sh all r eceive t raining i n the 
emergency action plan from the fire safety/EAP director in accordance with 
chapter xxxx Such training shall be for the same duration and frequency as 
required for EAP brigade members pursuant to chapter xxxx 

(B) Duties and responsibilities. EAP searchers shall: 

(1) in t he a bsence o f t he de puty E AP w arden, pe rform t he dut ies of t he 
deputy EAP deputy warden; and 



 

20 | H R B - S A C  E A P  D r a f t  V o l - 3  
 

(2) in t he p resence of  t he EAP w arden, assist t he E AP w arden in 
carrying out the requirements of the emergency action plan and this section, 
by searching all areas of t he floor to be relocated in building or evacuated, 
notifying a ny r emaining building oc cupants that th ey must im mediately 
comply w ith t he a pplicable emergency action pl an procedures, a nd 
performing such other dut ies as assigned by the emergency action plan or 
directed by the EAP warden. 

(9) Identification. Upon implementation of the emergency action plan or during 
EAP drills, the fire safety/EAP director and a ll EAP staff shall ide ntify 
themselves to building occupants and others by donning a vest, armband or 
other form of identification indicating their role. 

(i) Consultation With Neighboring Buildings 

(1) Prior to filing a n emergency act ion plan for a  building, t he owner shall 
consult with the owners of a ll neighboring bui ldings with respect to the 
terms of the proposed emergency action plan as it affects such neighboring 
buildings. Such consultations shall include but not be limited to designation 
of evacuation routes, assembly areas, and the coordination and notification 
of EAP drills involving evacuation of building occupants. 

(2) Such consultations, and any ag reements r eached as a r esult, shall be  
documented in written form, and shall be made available for inspection by 
Department representatives, upon request. 

(3) The owner of a building shall be deemed to have satisfied the requirements of 
this section no twithstanding t he l ack of  c ooperation on t he part of  the 
owners of neighboring buildings, if the owner makes reasonable efforts to 
engage in such consultations, and documents such efforts. 

(j) Submission and Acceptance of Emergency Action Plan 

(1) Time for submission. 

(A) An owner of a building for which a certificate of occupancy or 
temporary certificate of occupancy has been issued by the AHJ prior to 
xxxxx, or which is otherwise occupied before such date shall submit to the 
AHJ an emergency action plan for such building by xxxxx, for all buildings 
not in any of the preceding categories. 

(B) An owner of a building constructed or occupied on or after xxxxxx,shall 
submit to the AHJ an emergency action plan for such building at the same 
time as the fire safety and evacuation plan required pursuant to chapter xxxx 
is submitted to the AHJ 

(2) AHJ review and acceptance.  Emergency action plans shall be filed for AHJ 
review and acceptance in the accordance with the standards, requirements 
and procedures set forth in Chapter xxxx  
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(3) Plan review fee. Original emergency action plans filed for AHJ review and 
acceptance sha ll be  ac companied by t he plan review f ee s et f orth Annex 
xxxx. Applicants filing amended plans will be billed the plan review fee set 
forth in Annex xxx. 

(4) Time for implementation. Within 30 days from the date of AHJ 
acceptance of the emergency action plan, an owner shall have in place 
trained  EAP staff and otherwise be capable of implementing the emergency 
action plan at the premises and otherwise complying with the requirements 
of this section. 

(k) Periodic Review and Amendment. The owner shall cause a building’s 
emergency action plan to be reviewed and amended in accordance with the 
standards, requirements and procedures set forth in chapter xxxx. 

(l) 

1) Distribution of emergency action plan. The owner shall provide a copy of the 

Emergency Action Plan Education and Drills 

emergency action plan for the building, and any amended emergency action 
plan, to each employer of a building occupant within the time set forth for 
implementation of the emergency act ion plan set forth in chapter xxx The 
owner may delete from t he emergency act ion plan distributed t o such 
employers the f loor p lans, bui lding i nformation c ard or  a ny ot her 
information t hat would compromise bui lding secur ity or pe rsonal safety.
 Thereafter, the owner shall provide a copy of the emergency action plan to 
each new employer prior to its employees occupying the building. 

(2) Distribution o f e ducational m aterials to bu ilding occupants. The owner shall 
provide to e ach e mployer of  building oc cupants, for d istribution to  a ll 
building occupants, educational materials approved by the fire s afety/EAP 
director explaining the emergency action plan. 

(3) EAP drills 

(A) The owner shall c onduct EAP drills on a regular basis, during business 
hours, in accordance with this section, to familiarize all building occupants 
with the procedures for total evacuation, in-building r elocation, partial 
evacuation and sheltering-in-place, and the reasons for implementing each 
type of action. 

(B) ____ Types, scope and frequency of EAP drills 

(1)Types. EAP d rills shall c onsist e ither of instruction o r s tairwell 
familiarization, as follows: 

(a)Instructional dr ills. Such drills sh all serve to f amiliarize building 
occupants with t he r equirements a nd pr ocedures of t he emergency act ion 
plan by means of  informational sessions a pproved by  t he fire s afety/EAP 
director. Such sessions shall address implementation of the emergency 
action p lan both dur ing regular bus iness ho urs, and a t other t imes, w hen 
EAP wardens and other EAP s taff may be absent from the bui lding. Such 
sessions m ay be  conducted by  a ny qua lified p erson, a t a ny a ppropriate 
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location, including but  no t l imited to stairwell e ntrances or  in-building 
relocation areas. 

(b) Stairwell f amiliarization drills. Such drills sh all se rve t o familiarize 
building oc cupants with t he pr ocess of in-building r elocation or bu ilding 
evacuation v ia bu ilding stairwells. A s tairwell f amiliarization drill shall 
require building occupants, other than building occupants who request and 
are granted exemption Pursuant to chapter xxxx , t o enter a  bu ilding 
stairwell and be escorted down at least five (5) floors of stairs (or to ground 
level, i f be low t he seventh ( 7) floor), dur ing w hich t ime s tairwell safety 
features and safe evacuation procedures shall be reviewed. 

(2) Scope. EAP drills (involving instruction or stairwell familiarization) 
may be conducted by individual floor or groups of floors, or building-wide. 

(3) Frequency. EAP dr ills shall b e c onducted on  a  r egular ba sis, a s 
follows: 

(a) At l east tw o ( 2) EAP d rills shall be  c onducted w ithin one  
(1) year of t he date of AHJ acceptance of t he building’s initial emergency 
action plan, the fi rst of  which shall be conducted within six (6) months of 
such da te of  acceptance. At l east on e ( 1) o f t hese initial EAP dr ills shall 
involve stairwell familiarization. 

(b) Beginning one  ( 1) ye ar f rom t he da te of  AHJ acceptance of t he 
building’s initial emergency action plan, an EAP drill shall be conducted on 
each floor or a collective group of floors of the building at least once a year. 
An EAP drill involving stairwell familiarization, and an EAP drill in which 
all floors participate simultaneously, shall be conducted at least once every 
three (3) years. 

(4) ___ Participation. All building oc cupants present on  t he a ffected f loors 
at the time the EAP drill is conducted, including visitors, shall be required 
to participate in such drill. 

(C) EAP dr ills shall be  conducted s eparately from fire dr ills required f or t he 
building pur suant t o chapter xx xx, and shall h ighlight th e di fferences 
between the building’s fire safety and evacuation plan and emergency 
action plan, and the appropriate actions to be taken by building occupants 
upon implementation of each plan. 
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 (4) Total building evacuation drills 

(A) Except as  ot herwise provided i n t his p aragraph, total building evacuation 
drills, in which all building occupants evacuate the building, a re not required. Any owner 
wishing to undertake a total building evacuation drill shall: 

(1) notify the local AHJ not less than 72 hours in advance of any full building evacuation drill; 

(2)  notify t he owners of neighboring bui ldings not l ess than 72 hou rs 
in advance of any full building evacuation drill. The owner of a neighboring building, upon 
receipt of such a notification, shall notify the occupants of such neighboring building of the 
drill, to prevent the evacuation from causing alarm; and 

 (B) The AHJ may di rect a  bu ilding t o c onduct a  total building 
evacuation drill s hould i t de termine t hat t here i s a  ne ed t o e valuate t he adequacy of t he 
building’s emergency action plan or its compliance with the requirements of the plan or of 
this section. 

(5) ___ The ob ligations of  owners of bui ldings and e mployers of  building oc cupants 
pursuant to this subdivision shall be construed to a pply to building oc cupants who are 
visitors in the building, except that visitors shall be required to participate in any EAP drill 
being conducted at the time of their visit. 

(m) ___ EAP Logbook 

(1) ___ An EAP logbook shall be m aintained a t the b uilding’s fire command center for 
purposes of recording all EAP related events, staffing and educational and training matters. 
The EAP logbook may be consolidated with the recordkeeping required pursuant to chapter 
xxxx with r espect t o fires a nd ot her incidents, implementation of th e fire sa fety plan, 
conduct of fire drills, and training of FSP staff. 

(2) ___ The EAP logbook s hall be  a  bound journal w ith consecutively num bered pa ges, 
unless the AHJ  has authorized or approved an alternative form of electronic recordkeeping. 

(3) A record shall be maintained in the EAP logbook of all training provided to EAP staff and 
building occupants, including EAP drills. 

(A)Entries for EAP-related events shall include: 

(2)any emergency action plan-related notifications to the AHJ 

(1)any implementation of the emergency action plan; and 

or other agencies. 

(3)EAP staff changes, EAP on-site examinations, EAP amendments and EAP acceptance by the 
AHJ 
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 (4)Availability of EAP staff members during business hours. 

(B) Entries for EAP staff training sessions conducted shall include: 

(1)the date of training session; 

(2)the person(s) conducting the training session; 

(3)the persons attending the training session; and 

(4) he type of training session conducted (live or computerized instruction). 

(C) Entries for EAP drills shall include: 

(1)the date and time of drill; 

(2)the person(s) conducting the drill; 

(3)the date and time that required notifications (to AHJ and other agencies) were 
made, and persons receiving such notifications; 

(4)the EAP staff members participating in the drill; 

(5) the type of drill conducted (stairway familiarization, or instructional (live or 
computerized instruction)); 

(6) identification of the floors and the number of building occupants participating in 
drill; 

             (7)       

            (8) 

the emergency scenario simulated; 

         People with a disability addressed; 

            (9)         the problems encountered; and 

(10)       for a partial evacuation or evacuation, the weather conditions and time required to 
accomplish complete evacuation. 

(D) The EAP logbook shall be kept a t the premises for a period of f ive (5) years, and 
made av ailable f or i nspection by AHJ representatives upon r equest
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(n) Obligations of Building Occupants and Employers of Building Occupants 

(1) Building occupants. All building occupants: 

(A) shall comply with the directions of the fire safety/EAP director and EAP staf upon an 
announcement that the emergency action plan has been implemented, including any shelter 
in place, in-building r elocation, partial ev acuation or evacuation directed by  the fire 
safety/EAP director; 

(B) shall familiarize themselves with the requirements of the emergency action plan, and 
cooperate with and participate in EAP drills; 

(C) shall request an exemption from the fire safety/EAP director if participation in a EAP drill 
involving stairwell f amiliarization, in-building relocation, partial evacuation or evacuation 
would cause injury or serious hardship; and 

(D) are encouraged to identify themselves in accordance with the procedures of the emergency 
action plan if they would require assistance in the event of an in-building relocation, partial 
evacuation or evacuation. 

(2) 

A) pr omptly di stribute t o building oc cupants who a re their e mployees t he 

Employers of building occupants. All employers of building occupants shall: 

educational 
materials regarding the emergency action plan provided to the employer by the owner; 

(B) comply with the requirements of the emergency action plan and R404-02(n)(1), and instruct 
their employees who are building occupants to do so; 

(C) assign or allow responsible employees to serve as EAP wardens, deputy EAP wardens and 
members of the EAP brigade, and require such employees to conscientiously perform their 
duties under the emergency action plan; 

(D) e stablish and maintain a sy stem of as signing r esponsibility f or a ccounting 
for employees present in the building so that an accounting can be made in the event of an 
in-building relocation, partial evacuation or evacuation; and 

(E) identify a ny of fice e mployees pe rforming a  publ ic s afety f unction o r 
essential service f or t he employer i n which there i s a compelling publ ic interest in  
maintaining ev en in the event of a n emergency and request t hat they be  d esignated as  
critical operations staff for purposes of the 

 

emergency action plan. 

 

 

 



 

26 | H R B - S A C  E A P  D r a f t  V o l - 3  
 

Chapter 6 - Building Components or Systems 

Access to and egress from the building, including entrances, exits and stairwells. 

Provide such information in Annex xxxx, and make reference to such table in this section. 
Also, provide in this section any applicable information not included in such table. 

Elevator operation. Provide such information in Annex xxxx and make reference to such 
table in this section. Also, include statements that all elevators will be recalled to their lobby 
level where they will be assessed by EAP staff for safe use; that only elevators provided 
with two-way voice communication to the fire command center in accordance with the 
Building Code requirements will be used; and that such elevators, if deemed necessary, will 
be operated only in manual mode by trained EAP staff. Identify specific elevator(s) (bank 
letters and car numbers) 

M

which will be used for such purpose.   

ake reference to the Building Information Card in Annex- xxxx 

Ventilation system peration. Make reference to the Building Information Card in Annex- 
xxxx 

Operable windows. Include a statement regarding the securing of operable windows and 
provide 6 set of keys at the fire command center 

Interior doors, including fire doors. Include a statement that the electro-magnetic door 
release mechanisms (if present) will be manually released to ensure all re-entry doors are 
unlocked. 

Utility Systems (electrical, natural gas, steam, water and other utility operations.  Make 
reference to the Building Information Card in Annex- xxxx 

Fuel oil storage systems and associated pumps and piping. Provide such information and 
M

  

ake reference to the Building Information Card in Annex- xxxx 
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Chapter 7 Emergency Action Plan for Biological Incident 

General Statement 
Set forth below are the p rocedures that w ill be  i mplemented dur ing bus iness hour s in the e vent of  a  
biological i ncident in or p roximate to the bu ilding, or t he t hreat thereof.   Follow the in structions f or a  
biological incident that are provided in the corresponding sections of this plan.  Add any information and 
detail any changes 
 

necessary for planning a biological incident. 

 
Evacuation Modes 

Total and/or Partial Building  
General Procedures 

Building Components (Refer to Chapter 6) 

• 
Specific Evacuation Requirements 

• 
Location of exits, stairwells and elevators. 

• 
Primary and alternate exit routes. 

• 
Assembly areas. 
Procedures for accounting for building occupants after 

 
completing an evacuation. 

 
In-Building Relocation 
General Procedures 

Building Components (Refer to Chapter 6) 

• 
Specific In-Building Relocation Requirements 

• 
Designated in-building relocation areas 
Designated routes by which building occupants would 

• 

be directed to in-building relocation 
areas. 
Procedures for accounting for building occupants after 

 
completing in-building relocation. 

 

 
Shelter-in-Place 

General Procedures:  Occupants  

 
Building Components (Refer to Chapter 6) 

 
 
 
 
 
 
 
 
 
 
 



 

 

 
 
Chapter 8 Emergency Action Plan for Chemical Incident 
 

 
Evacuation Modes 

Total Building  
In-Building Relocation 
Partial Building  
Shelter-in-Place  
 
Chapter 9 Emergency Action Plan for Explosions 

Total Building  
Evacuation Modes 

In-Building Relocation 
Partial Building  
Shelter-in-Place  
 
Chapter 10 Emergency Action Plan for Natural Disaster 
 

Total Building  
Evacuation Modes 

In-Building Relocation 
Partial Building  
Shelter-in-Place  
 
Chapter 11 Emergency Action Plan for Nuclear Incident 
 

Total Building  
Evacuation Modes 

In-Building Relocation 
Partial Building  
Shelter-in-Place  
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 



 

 

(AHJ Logo)              SAMPLE - AHJ PRE-INCIDENT PLAN / BUILDING INFORMATION CARD  
 

Address:              236 Overlook Avenue 
AKA Name:        Metropolitan Building 
Primary entrance / Side-A Secondary entrance / Side-D 
Type of Occupancy: Multi-Occupancy Residential Business   

 
FIREGROUND (Exposures: If a building give height, construction & type of occupancy - A=attached / S=separate+ 
distance) 
Side-A (street) 236 Overlook Avenue Side-C (rear)  City Park 
Side-B (left) 4-story / non-combustible / attached  Side-D (right) 2 ½ -story / wood frame / detached 15 feet 
No of stories: 4 Bldg. const. type:      
Length:     100 feet                           Width:  50 feet =          1650 GPM per division 
 
WATER SUPPLY / Urban/Suburban Area               
Fire hydrant locations: Primary:           295 Bloomfield St. Size of main:  12 
                                     Secondary:       500 2nd St. Size of main:   8 
 
BUILDING FIRE PROTECTION SYSTEMS     
FDC connection: Combination SPKR. / STDP. ( C )        
FDC location(s): Side-A Fire pump: Side-A 500 GPM          

 
Sprinkler System: Wet Full building           

 
Standpipe (STDP) & Hose System Class III    
Standpipe Riser & Hose Connections: Stair-A  Stair-B   
STDP. Riser Isolation Valves: Stair-A Div. # Basement Stair-B Div. # Basement  
 
Chemical Extinguishing Systems: Wet Chemical Division # 1 Side-D    
 
Fire Alarm System Main Panel Location: Division # Basement Side-C    

 
Fire Wall(s): N/A Fire Partition(s): Division # 1 Side B 
 
LIFE SAFETY 
Occupancy Load: Low  
Stair(s): Enclosed Side-B Roof access off Stair-B  
 Side-D Basement access off Stair-A  
Person(s) with Disability Location: N/A 
 
 
 
 
SAMPLE - AHJ PRE-INCIDENT PLAN / BUILDING INFORMATION CARD Page 2  
236 Overlook Ave. 

 
BUILDING DATA 
Key box location Side-A                   
Roofing Structural Members: Truss: Metal (lightweight) 
Concrete: pre-cast    
Cockloft access: Side-B   
Roof Vent(s): Side-A & C     
Flooring Structural Members: Truss: Metal (lightweight) 
Floor Decking:  Concrete: pre-cast 
Basement: Basement Access: Interior:  Side-B          
Crawl Space: N/A    
Elevator Banks 
Elevator No. 1 2     



 

 

Floors Served 1-5 B-5     
Elevator Mach Rm. Floors Roof Roof     
Heating System:  Gas    
Emergency Shut-Off  Roof level Side-C   
HVAC Controls: Division #  each floor  Side             
Mechanical Equipment Rm. (MER) Each floor Side A           
Utility Main Shut-Offs:    
ELECTRIC Division # Basement Side-C NATURAL GAS Division # Basement Side-A 
WATER Division # Basement Side-A    

 
HAZMAT 
MSDSs location Level ‘C’ (low)     
Right To Know 
facility: 

yes   

Hazmat 
locations: 

Interior   Division # Basement  Side-D   

 
EMERGENCY CONTACT INFORMATION     
Emergency Contact Person(s)  Business Telephone Mobile Telephone 
Property 
Manager/Superintendent 

1-988-123-7890 1-888-746-1924 

(name)   
Chief Engineer 1-988-123-0345 1-888-434-8043 
(name)   
Safety/Security Director 1-988-123-4567 1-888-165-3016 
(name)   
Date: 0606/08   Company # 14 / Officer: Capt. Neal Murphy Battalion No: 3 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
Annex XXX  Building Profile Card 

 

Develop a Building Profile Card in vertical columns for the following building components: floor numbers, stair risers 
(indicate which stair has a standpipe riser), elevator banks, HVAC system and zone coverage, occupant load per floor, 
person with a disability indicate floor, floor evacuation checklist,  

 
DD..11  ((aa))  BBllaannkk  pprree--iinncciiddeenntt  ppllaann//bbuuiillddiinngg  iinnffoorrmmaattiioonn  ccaarrdd  
 
 
PPRREE--IINNCCIIDDEENNTT  PPLLAANN  //  BBUUIILLDDIINNGG  IINNFFOORRMMAATTIIOONN  CCAARRDD  Detailed Information                 
 
No. of stories:  A whole number represents the number of stories with a flat roof, a whole number plus a half (½) 
number indicates the number of stories with a sloping/pitch roof.  If all four sides of the building do not have the same 
equal number of stories indicate the sides of the building that have different division levels (I.e. side-A  (3) / side-C (4). 



 

 

 
Building Construction Types:  
I.  Fire-resistive: structural members, walls, columns, beams, and divisions are fire rated 2-4 hours with non-

combustible materials. 
II.  Non-Combustible: metal frame, metal-clad, concrete-block with unprotected metal truss joist. 
III.  Ordinary/Combustible: exterior bearing walls are non-combustible, while the interior framing, roof and divisions 

are constructed of wood or unprotected steel. 
IV.  Heavy timber: The structural members are heavy wooden columns and beams. The construction materials are non-

combustible. 
V.  Wood frame: balloon (vertical openings between exterior walls studs from basement level to attic) or platform 

construction (floor joist and assembly are placed on top of the exterior bearing wall studs) 
 
 
L ____ x W _____= the needed fire flow (GPM) per (div.) floor. – 1st multiply L x W and divided by 3 = to get the 
total GPM per (div.) floor involvement, (I.e. 100 feet x 30 feet = 3000 square feet then divide by 3 to get the total GPM 
per floor = 1000 GPM).  
 

• If less than a total floor reduce accordingly, (I.e. 25% of fire floor involved = 250 GPM). 
• If more than one floor, increase the fire flow accordingly.  And for each exposure add 50% of the 100% 

involvement figure. 
 
Exposures:  Describe what are the exposures to the 4 sides of the building, if the side is a structure give type of 
occupancy, height and whether the building is attached or separated by circling A if attached building or S if a 
separated building + distance away. 

I.e.  Side A – Hoboken Avenue   Side C - vacant lot 
Side B – garage/1 story – A   Side D - multi-family/3 stories - S + 20 ft. 

 
Fire Protection System:  
Standpipe Classification:  

• Class I  2-1/2” thread (firefighter use)  
• Class II  1-1/2” thread (occupant use) 
• Class III  Combination 2-1/2” thread with a 1-1/2” reducer cap (firefighter/occupant use) 

 
 
Hazardous Materials: 

• Right to Know (RTK) and/or Superfund Amendments and Reauthorization Act (SARA) facility. Rank 
HAZMAT levels A, B, or C so that they are compatible with standard hazardous materials incidents. 

• Other: List small Hazardous Materials quantities on premises that are not covered by RTK or SARA. 
(I.e. building maintenance shop - flammable/combustible liquids).   If Asbestos is present verify with local 
Hazmat Team or Building Dept. 

 
 
 
 
 

Emergency Action Plan Staffing Chart (Annex- 

BUILDING ADDRESS: 

FIRE 

SAFETY/EAP DIRECTOR 

DEPUTY FIRE SAFETY/EAP DIRECTOR DEPUTY FIRE SAFETY/EAP DIRECTOR 



 

 

FLOOR NO. 

FIRE SAFETY AND EAP WARDEN 

Name Phone Number DEPUTY FIRE SAFETY 

AND EAP WARDENS 

Name Phone Name Phone 

Name Phone Name Phone 

FIRE SAFETY AND EAP SEARCHERS 

MALE FEMALE 

Any person discovering f ire, 
smoke or  ot her e mergency condition s hould w ithout de lay cause t he t ransmission of  a fire a larm by 
calling 911 or activating a fire alarm box. Notify the Fire Safety/EAP Director or Fire Safety Warden that 
an alarm has been transmitted. 

In the event that it becomes necessary to implement the building’s Fire Safety and Evacuation Plan or 
the Emergency Action P lan, l isten f or a nd f ollow the di rections given b y the Fire Safety/EAP 
Director/staff and emergency r esponse p ersonnel. E levators s hould never be used in a fire. In all other 
emergencies, use the elevators only i f and when di rected to do so by  the Fire Safety Director/staff or 
emergency response personnel. 

If the Fire Safety Warden and EAP Wardens; Deputy Fire Safety Warden and Deputy EAP Wardens; and 
Fire Safety Searchers and EAP Searchers are different individuals, provide the names of all such individuals 
in the chart and indicate the plan for which such individual is designated. 

Date 

prepared: ________________________ 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
ATTACHMENT B  

 
ELEVATORS FOR FIREFIGHTER 

USE 
 

JUNE 29-30, 2010 MEETING 
MINUTES 

HIGH RISE BUILDING SAFETY 
ADVISORY COMMITTEE 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 







 

ATTACHMENT C  

 

CTBUH UPDATE 

 

JUNE 29-30, 2010 MEETING 

MINUTES 

HIGH RISE BUILDING SAFETY 

ADVISORY COMMITTEE 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

















 
ATTACHMENT D 

 
SUMMARY OF SYMPOSIUM OF 

ELEVATOR EMERGENCY USE BY 
OCCUPANTS AND FIREFIGHTERS 

 
JUNE 29-30, 2010 MEETING 

MINUTES 
HIGH RISE BUILDING SAFETY 

ADVISORY COMMITTEE 
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